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ADMISSION TO GBC

Admission to GBC for the student creates the opportunity to succeed. In general, admission involves a minimum of
“red tape.” No one is denied admission because of sex, sexual orientation, color, race, creed, age, disabilities,
veteran status, or national origin.

The Admission Application (see Admissions and Records) may be submitted at any time prior to seeking registration
into a course(s). Programs such as nursing have a more rigorous admission standard and special application and
admission requirements are listed below in the section “Admission to Degree Programs.”

Detailed information on the admissions requirements and procedures are published in the GBC catalog and class
schedules. Policy is also outlined in Chapter 16 of the Board of Regents Handbook.

Application forms are printed in the class schedule each semester or are available upon request from the Office of
Admissions and Records.

l. General Requirements
By current Board of Regents policy (Board of Regents Handbook, Title 4, Chapter 16), applicants to Great
Basin College must be at least a junior in high school, subject to approval of appropriate school and college
officials. Younger students may be considered on a case-by-case basis.

1. Age
By current Board of Regents B licy (Board of Regents Handbook, Title 4, Chapter 16), all
applicants for admission to GBC must be at least fifteen years of age.

2. Requirements:
AII appllcants for admission must satisfy at least one of the following:
A United States Citizen or immigrant and

L] at least 18 years of age; or,
) a graduate of a high school or its equivalent; or,
L] a qualified high school junior or senior.
b. A qualified international student.
c. GBC has an “open door” policy. Anyone who meets the age requirement is allowed the

opportunity to succeed.

3. Diversity
GBC actlveI_F seeks women, non-traditional, minority, disabled, and international student
applicants. The college encourages diversity among its student population.

4, Appllcatlon for Admission
Forms are available in Admissions and Records located in Berg Hall as well as off-site
GBC Centers and on-line. Students must return their fully completed application to
Admissions and Records before they are able to register by telephone.

b. There i |§ a non-refundable $5 application fee which is paid at the same time as tuition fees
are pai
c. Students may not be in class if they have not enrolled for either a grade or audit.

Therefore, the Admission Application is the first step a student must take to attend a GBC
state-supported course.

5. Appl|cat|on for Admission to Associate Degree Program
Nursing Program - In addition to the above requirements, special application and
admission requirements exist. Prospective students should:

(1) Apply for admission by completing the Application for Nursing Education
available at Admissions and Records and the Nursing Department.

2 Return completed forms to the same address, c/o the Nursing Department.

3 Request high school, LPN school, and college transcripts be sent to the

Admissions and Records and the Nursing Program director.
(4) Complete application(s) by April 1. An interview and information session will be
scheduled in May, and class selection will be completed in early June.
At the successful completion of the four-semester program, students will have earned an
Associate of Applied Science Degree and be eligible to take the NCLEX-RN examination.
Passing the exam will allow student to practice as a registered nurse.

Reqmrements for Nursing Program Admission:

Evidence of High School graduation or GED certification.

GPA of 2.5 or higher on any previous college course work.

Completed aggllcatlons for both GBC and for the Department of Nursing must be
received by GBC by April 1.

Completion of the baS|c educational skills exam.

Completion of the English/Mathematics Placement exams.

ok wh~

6. Application for Admission to Bachelor Degree Programs.
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Bachelor of Arts in Elementary Education — In addition to fulfilling General Requirements
for admission to Great Basin College, special application and admission requirements
exist:

1. Apply for admission by completing the Teacher Education Program Application
for Admission, available from the Teacher Education Department or from the
Admissions and Records Office in Berg Hall.

2. Return comFIeted forms by October 1 or March 1 to the Admissions and
Records Ofticer, along with the necessary supporting documentation.
3. The student will be contacted for an interview and a handwritten writing sample

and then the Teacher Education Committee will determine the student's
acceptance into the program.

Requirements for Teacher Education Program Admission:

Official transcripts from all colleges attended.

A 2.75 grade point average.

A minimum of 40 completed college credits.

Passing scores of the three sections of the PPST.

A resume and three letters of recommendation.

An essay, as explained in the application.

Documentation of a TB skin or chest x-ray test completed within the preceding
12 months and a negative report signed by a medical professional.
Fingerprints and criminal background check.

Completion of an interview and a handwritten writing sample.

©x Nogkrwh~

Bachelor of Arts in Integrative and Professional Studies
In addition to fulfilling General Requirements for admission to Great Basin College,
special application and admission requirements exist:

1. Apply for admission by completing the B.A.l.P.S. Application for Admission,
available from the Lead Faculty for the B.A.I.P.S. Program or from the
Admissions and Records Office in Berg Hall.

2. Return completed form to the Admissions and Records Officer, along with official
transcripts from all colleges attended.

Requirements for B.A.l.P.S. Admission:

1. An Associate of Science or Associate of Arts (A.S. or A.A.) degree from an
accredited college. Students with other Associate degrees or the equivalent of
an A.S. or A.A. will be considered on a case-by-case basis.

2. A grade point average equal to or greater than 2.0.

Bachelor of Applied Science
In addition to fulfilling General Requirements for admission to Great Basin College,
special application and admission requirements exist:

1. Apply for admission by completing the B.A.S. Application for Admission,
available from the Lead Faculty for the B.A.S. Program or from the Admissions
and Records Office in Berg Hall.

2. Return completed form to the Admissions and Records Officer, along with official
transcripts from all colleges attended.
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Requirements for B.A.S. Admission:

1. An Associate degree as follows:
a. An”Associate of Applied Science (A.A.S.) degree from an accredited
college, or
b. An Associate of Science of Associate of Arts degree, plus 3 years of
related job experience, or
c. Associate degree that is not an A.A.S. , if it s from an accredited
coI ege and includes more than 50% technical/vocational courses.
2. A grade point average equal to or greater than 2.0.

International Student Admission:

Foreign credentials must be translated and evaluated by a professional transcript evaluation
service. A list of agencies approved by the Nevada Commission on Professional Standards in
Education from the Nevada Department of Education is available in the Admissions and Records
Offi;:e. Any costs associated with the evaluation of these transcripts must be paid for by the
student.

Advanced standing is granted in accordance with established regulations.

Inte(rjnational student applicants must qualify for admission to the college by satisfying the following
conditions:

1. Official evidence, written in English, of an educational level equivalent to graduation from
an accredited United States high school.

2. A score of 500 or higher on the TOEFL (Test of English as a Foreign Language), taken
within six months of admission.

3. Adequate proof of financial responsibility, or sponsorship by a reputable United States
citizen or organization for all obligations while attending the college.

4. Students wanting to complete college in the United States should obtain an F-1 visa.

5. Contact Admissions and Records for a list of procedures.

Early High School Admission and Enrollment
1. High school juniors and seniors may be admitted with permission of their high school
[lj_rlnmpal or designated official (see Admissions and Records for the appropriate form).
he Board of Regents have approved a special $25.00 course fee ‘any lab fees will also
apply) to qualifying high school juniors and seniors who enroll in college credit courses
that are delivered via electronic distance education with a section number “K” identifier.

2. High School juniors and seniors may be admitted and enroll in more than six credits per
semester, based on written, articulated occupational program agreements with
designated school districts.

3. Hi%h School students below junior level when identified as academically talented by the
ool district and recommended by the hl?h school principal or designated official will be
reviewed on a case by case basis for enrollment status in credit courses. Otherwise, high
school students below the junior level may enroll for zero (0) credits in Community
Service courses only. Exceptions may be made on a case-by-case basis, with the
approval of the appropriate high school and college officials, and the instructor of the
college course.

4. High school juniors and seniors will need to submit a “High school Permission Form”
signed by the student and the principal of the High school the student attends.

High school students who are not yet juniors or seniors and want to attend a non-
community service course must provide the Admissions and Records Office with the
signed High school Permission form and a Special Admissions Form that has to be
signed by the student, the students parent or guardian, and the Admissions and Records
Office or GBC counselor. These forms are available in the Admissions and Records
Office. The instructor will be contacted to confirm that there are no objections to a young
student in the classroom.

Assistance for the Disabled
Disabled students should contact the GBC Counseling Department for assistance.
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Residency Requirements

Application for Resident Tuition

By current Board of Regents policy, a “bona fide” resident of Nevada is a person who resides in
this State with the intent of making it “his true, fixed and permanent home and place of habitation,
having clearly abandoned any former residence and having no intent to make any other location
outside of Nevada the persons home.

1.
2.
3.

Individuals residing in Nevada less than one year are considered non-residents.
Individuals residing in Nevada more than one year are considered residents.

Students moving to Elko for employment purposes, and can verify the fact by providing a
letter from their employer (the letter must indicate that the employee is employed full-
time), written on compary stationary, to the Admissions and Records Office may have
non-resident fees waived.

Residency is determined on the application form. Students determined as non-residents
are subject to a non-resident fee in addition to tuition fees if they are taking seven or more
credits. If they are taking one to six credits they are charged an additional fee — see the
GBC Class Schedule. A graduate of a specifically designated high school or community
college bordering on Nevada may be charged a differential tuition. These “GOOD
NEIGHBOR” schools are generally in California and Arizona, near the Las Vegas and
Carson City-Reno area.

Once a student is determined to be a non-resident , it takes twelve months of continuous
residence in the State to apply for reclassification. Approved reclassification becomes
effective the next registration period.

WUE (Western Undergraduate Exchange) provides opportunities for undergraduate study
available to residents of participating western states. When a student is admitted as a
WUE student, the student will pay 150% of GBC'’s regular resident tuition, plus any fees
that all students are required to pay. A student who is initially enrolled as a WUE student
may not be reclassified as a resident student unless the student has been subsequently
enrolled as a non-WUE student for at least twelve (12) months immediately prior to the
date of the application for reclassification to resident student status. See current year
WUE Bulletin for more information.

Transfer Student Admission Requirements
1.

4.

Students should fill out a GBC Admission Application, making sure that they have
declared a major. At the same time, students should pick up transcript request forms (in
Admissions and Records) which they mail to the other colleges they have attended
requesting their academic transcript be sent directly to Admissions and Records. If the
student is requesting financial aid, an additional copy must be sent to the Student
Financial Services office.

When transcripts have been received, and if a student has declared a degree objective, a
transfer evaluator will determine which classes will be used towards a GBC degree.

GBC will accept credits (from a combination of sources - i.e., transfer credits, challenge
credits, non-traditional credit, etc.). When receiving a GBC associate degree/certificate, a
minimum of 15 credits must be taken through GBC. When receiving a bachelors degree,
a minimum of 32 credits must be taken through GBC.

See prerequisites and placement information.

Advanced Standing Credit
As students request a degree audit report and submit transcripts from other schools, their
transcripts are evaluated and entered into the student’s permanent electronic academic records.

1.

Correspondence Study credits earned in acceptable correspondence study courses
completed through a regionally accredited correspondence division (including U.S. Armed
Forces Institute (USAFI)/Defense Activity for Non-traditional Education Support (Dantes)
and/or an extension or off-campus course) may be applied toward an associate degree.
Admissions and Records has additional information concerning correspondence for
completion of the High School DiEIoma and GED. College level correspondence is
offered through UNR Continuing Education.
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Continuing Education: Great Basin College offers a wide variety of continuing education

courses each semester. Lifelong learning is an important mission of the College.

L] Workshops offered in Law Enforcement (CRJ) and Fire Science are approved by
P.O.S.T. (Peace Officer Standard and Training), and can be used by students for
continuing education credits required by state and local government agencies.

L] Real Estate salesperson and brokers can earn continuing education units
approved by the Nevada State Real Estate Division at GBC.

L] Local Dental Assistants and Hygienists can prepare for and take the Dental
Radiography Exam required by Nevada law.

L] Many public school teachers take education classes at GBC to recertifK their
teaching credentials. The Nevada Department of Education and the Elko County

School District requires at least six credits in education which can be taken
under the EDUC and Early Childhood Education (ECE) at GBC to become a
substitute teacher.

Military Credit ACE

Credit may be granted and a grade of “P” assigned for selected courses or programs
recommended in the Guide to the Evaluation of Educational Experiences in the Armed
Services and the National Guide to Credit Recommendations for Noncollegiate Courses.
The awarding of credit is subject to the approval of the Admissions and Records Officer.
_Th(l-3 gocumentation required for evaluation by the Office of Admissions and Records
includes:

L] A copy oflthe Report of Separation, DD214, or the DD295 for active-duty
personnel;
n An official transcript of the courses or program completed.

USAFI/DANTES courses completed in accordance with the advanced-standing
regulations. Credit is not granted for USAFI/DANTES courses completed by examination
(nonenrolled), Military Occupational Specialties (MOS) training programs, or work
experience. Credit for these types of learning experiences may be earned by special
department examination.

Tech-Prep Credit

This articulation agreement links secondary and post-secondary programs. It is intended
as a starting point that will broaden into all program areas, both traditionally male and
female. Eligible hi%h school students attending high schools who have an articulation
agreement with GBC, may earn high school and college credits at the same time. GBC
also honors tech. prep. credit from other UCCSN institutions

The student will submit a completed transcript form to Admissions and Records at the
time of registration. Student will register for the appropriate advanced course(s). At the
close of the semester, Admissions and Records will verify that the student completed the
GBC course(s) with a grade of “C” or better. If so, the high school prerequisite will be
posted to student’s GBC transcript.

Credit by Examination/Other

a. CLEP - “College Level Examination Program” is a series of examinations, 90
minutes long that allows students to show their knowledge in a wide range of
subjects. (See Admissions and Records for additional information.)

b. CHALLENGE - With the instructor’s permission students may earn credit by
taking only the final examination. The class will appear on the student’s
transcript as a P (Pass) and the credit will not count toward their GPA. The
petition for Credit by Examination must be filled out with proEer approvals and
the $25 non-refundable fee paid prior to the student taking the exam.

C. LPN - Students who have completed an LPN program, and who desire the credit
for their training, may challenge the first year nursing courses by taking a locally
administered standardized exam for consideration for admission to the second
Klear of the Associate Degree Nursing Program. Students should check with the

ursing Department for details.

d. Non-traditional Credit
Non-traditional credits can be obtained for work experience and training. A
petition must be filed with the Admissions and Records Office indicating the time
frame, credit hours of training, copies of official documents showing place and
sponsoring agency, transcripts with final ?rades or proof of completion, a course
description showing objectives, and qualifications of instructor.
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The petition is referred to the appropriate academic department , and the department’s
recommendation is passed in to the Academic Standards Committee; the committee
makes a recommendation which is then voted on by Faculty Senate. If credit is granted,
Admissions and Records staff informs student of action taken by committee. If applicable,
creddits éare posted to student’s transcript and the Academic Standards record book is
updated.

REGISTRATION

Registration Period
GBC has two methods of registration walk-in, where the student registers in person at the Admissions and
Records counter and registration by Internet at www.gbcnv.edu.

a. Instructions and the specitic dates for registration are in the Class Schedule published in the Fall
and Spring, or in publications released for Alternate or Summer sessions.

b. Fees for classes/labs are due and payable prior to students attending class.

c. Any student whose fees are to be paid by a Federal or State agency or emrjloyer must make
arrangements for “authorization of an accounts receivable” with the Controller’s Office prior to

registration.

d. Students wishing to defer payments or who are recipients of financial aid must contact the Student
Financial Services office prior to registering. Students with six credits or more may defer payments
by filling out the deferred payment agreement at the Controller’s Office or at Student Financial
Services, or they may activate the deferred payment option on-line through their personal student
account.

e. Student enrollment will be canceled for non-payment of fees according to the date advertised in
the Class Schedule.

f. Late fees. There will be $5.00 assessed, per $100.00 owed, if fees are not paid by 5 p.m., Friday,

after the date fees are due. The Late fee will accumulate on a weekly basis until paid. A maximum
of $100.00 in late fees can be assessed per semester, per student.

Credit Load
The maximum number of credits a student may takeC?er semester is 18. Registration for additional credits
needs the approval of the Admissions and Records Office.

Addmg/Dropplng Courses
A student may add full-semester courses or change sections (providing the courses are open) up
to the close of the registration period. Exceptions may be made after the published date with the
approval by the instructor to be filed in the Admissions and Records office.

b. Dropping courses after the first week of class will automatically place a “W” or withdrawal on the
student’s permanent transcript.

c. Under extenuating circumstances, including illness, accident, or similar medical emergency or
hardship cases, students have the following options:

1. Request an incomplete in one or more courses.

2. Request an “official” withdrawal from the college.
Exceptions to the refund schedule/policy require a written request, along with the necessary documentation
from the student explaining any extenuating circumstances to the Director of Enroliment Management or the
Admissions and Records Office.

Withdrawal from the College
A student wishing to withdraw from GBC should follow this procedure:

a. Pick up an Add/Drop form from Admissions and Records and obtain instructor's signature.

b. If unable to submit the request in person, a letter should be written to the Admissions and Records
Office requesting an “official” withdrawal.

c. The student who has withdrawn from classes may still be responsible for unpaid balances

Audit to Credit or Credit to Audit

a. A student desiring to chan ge from audit to credit must complete the change form prior to the close
of registration as published in the Class Schedule.

b. A student desiring to change from credit to audit must complete the change form prior to the close
of the fourth week of school as published in the Class Schedule.

Change of Major or Advisor
A student may change major or advisor by obtaining a “Student Information Change Form” from Admissions
and Records. (see Admissions and Records).

Categories of Students
GBC students are considered to have “matriculated” or have been admitted to the college when they have
filled out their Admission Application form and have paid their fees.

a. Full-time students are enrolled for 12 or more credits for Fall and Spring session; 6 or more
credits for Summer session.
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10.

11.

12,

13.

b. Part-time students are enrolled for 11 credits or fewer for Fall and Spring session; 5 or fewer for
Summer session.

Transferability of GBC Courses

The receiving institution has the final word in the transferability/acceptance of GBC courses (as GBC

decides which courses are to betransferred to GBC).

Generally speaking;
Three digit course numbers beginning with’0" (Math 091) will not transfer; these are
Developmental courses.

b. Three digit courses with the affix of “C” will not transfer; these are Community Service courses.

c. Three digit courses with a “B” affix may or may not transfer to another Community College and will
not transfer to either UNR or UNLV. They may not be used as elective credit for the Associate of
Arts or Associate, Associate of Science degree, or Bachelor of Arts degree.

d. Grades of “D” are typically accepted in transfer to University courses.

e. Grades of “D” may or may not be accepted to satisfy requirements in a student’'s major.

f Students who have Completed 15 credits in general education courses with a GPA less than 2.0
have the possibility of being accepted to another college or university under a “probation” status.

h. Refer to UCCSN Transfer Guide for transfer information on courses within the UCCSN.

Transfer to Another UCCSN Institution

Each individual who wishes to transfer to another institution within UCCSN is required to submit an
application for admission, applicable fees, and supporting credentials directly to the appropriate admissions
office in accordance with established pollcy Admission of the applicant and the acceptance of transfer
credit is governed by the advanced standing regulations of the institution to which the application is
submitted. “UCCSN’sTransfer Admlssmn Agreements” are available at the Career Center and can also be
accessed from the GBC web Fa ge (www.gbcnv.edu). Upon completion of fifteen transferable semester
credits with an overall GBC of 2.0 or higher, students are guaranteed admission to UCCSN universities.

Prerequisites . . ] ] ]

Some classes require a background of information or skill level from previous course work. You may not
enroll for a class with a prerequisite until the required course has been completed, or with instructors
approval.

Placement Tests

The purpose of Placement Testing is to ensure appropriate placement in English and mathematics courses.
English Placement — Any student taking English courses at GBC must take the English
Placement Test at the Admissions and Records Office, unless s/he would prefer to use an ACT,
SAT, or CLEP score, which will place students into classes as follows:

ACT <17 SAT <200 Basic Writing (EngEllsh 093)

ACT 17-20 SAT 200-500 Effective Writing (English 095)

ACT 21-29 SAT 510-670  English 101 or 107

ACT 30-36 SAT 680-800 Requires discussion with English faculty

CLEP score on the General English Composition Exam (including essay)of a minimum of 500 to
receive 3 credits for English 101. With a score of 640 or above, discuss with English faculty.

If a student is unhappy with the results and the advice based on the placement test, the
Department will use an appeal process in which the student has to write a letter to the English
Department Committee requesting admission to English 101 despite the test score.

b. Mathematics Placement - Any student taking mathematics courses at GBC must take the
Mathematics Placement Test at the Admissions and Records Office unless they would prefer to
use an ACT or SAT score, which will place students into classes as follows:

ACT <16 SAT <479 Basic Mathematics (Math 091)
ACT 16-17 SAT 480-499 Elementary Algebra (Math 095)
ACT 18-20 SAT 500-530 Intermediate Algebra (Math 096) or
Technical Math (Math 116)
ACT 21-24 SAT 531-559 Math 120 to Math 126/127
ACT >25 SAT > 560 Requires discussion with math faculty
c. All students should take a Placement Test prior to registering in the English or mathematics

courses. The Internet registration procedures will block enrollment in these courses unless the
Placement Test, ACT, or SAT scores are in the student's records.

d. New students can receive the results of their Placement Test immediately after taking it, unless a
writing sample is required, in which case the results are generally available within one or two days.

Independent Study

Students who wish to pursue academic study but find they cannot attend regular classes or for other
reasons choose to study independently may enroll in courses, upon approval of the instructor and Vice
President for Academic Affairs.

Community Service Courses
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Some GBC classes are not meant for associate degree, occupational certificates, or developmental
education. These are considered non-state supﬁorted Community Service classes. These courses are
designated with a “C” affixed to course digit, or have 0000 in place of the CALL number, in the Class
Schedule. Many Community Service workshops are only a few hours in length with topics ranging from
physical fitness to personal development.

1. Students do not need to be formally admitted to the college to enroll in these classes.

2. Students will need to enroll for zero-credit courses without a CALL number in the Community
Service Office in the Health Sciences Classroom Building (HSCI).

3. Youth below the age of 15 may register with permission of the instructor.

GRADUATION REQUIREMENTS

Catalog Year to Follow

a. A student may elect to graduate under the catalog/degree requirements of the year of admission
and registration (provided its not over six years old for an associates degree and ten for a
bachelors), or the year the student declares/changes a major, or the year of graduation, but not a
combination of these.

b. In the case of re-entry after a period of more than five years, a student may use the catalog of re-
entry, the year the student declares/changes a major after the re-entry, or the year of graduation,
but not a combination of these.

C. When course offerings of prerequisites within the academic major have changed, the academic
department shall determine acceptable alternative(s) which should be documented on a Course
Waiver/Substitution form which can be obtained in the Admissions and Records office. This form
then becomes a part of the student’s permanent GBC file.

Second Associate Degree
A second associate degree requires a minimum of 15 credits in residence beyond the first degree and the
completion of the specific course requirements of the second degree desired.

A second bachelors degree requires a minimum of 32 credits in residence beyond the first bachelors
degree and the completion of the specific course requirement for the second degree desired.

Application for Graduation

Students must formally apply for graduation by obtaining from Admissions and Records an “Application for
Graduation.”. It must be returned on or before March 15 for Spring graduation and October 15 for Fall,
along with the $15 fee to begin processing. Students who fail to meet degree requirements by the end of
the following semester will need to submit a new application and repay the $15 fee. Applicants after March
15 or October 15 will be assessed an additional $5 late fee. Admissions and Records will do a final degree
audit upon receiving application and student will be notified of his or her graduation status.

Prior to graduation, students must not have a financial or arbitrary obligation towards GBC or the UCCSN
system. Caps and gowns are purchased in the GBC Bookstore. There is only one commencement but
students can graduate at the end of the Fall semester provided they have completed all of their
requirements.

Applications must be turned in to the Controller’'s Office along with the $15 fee. Money is deposited in the
graduation account and the student’s application is returned to Admissions and Records for processing. All
graduates are expected to go through the ceremony, but it is their choice.

Credit Requirements

a. A minimum of 120 is required for a baccalaureate degree, 60 credits for an Associate degree, and
30 credits for a certificate. The General Catalog has specific core and total credit requirements for
each degree..

b. Credits in Residence — Students must complete at least 15 credits at GBC (challenge exams non-
traditional credit, and work experience may not be counted toward the residency credit) for an
associate degree or a certificate; 32 credits at GBC are required for a baccalaureate degree.

Grade-Point Average

a. Students receiving a degree from GBC are required to maintain a minimum cumulative GPA of 2.0.

b. GBC’s GPA includes all courses with a letter grade of “A” through “F” (repeated courses counted
by highest only). Audit, Incomplete, and Pass/Withdraw are excluded from the GPA count.

C. Courses transferred from other institutions may be used to satisfy GBC requirements and if

accepted will appear on the GBC transcript in the following manner: “UNIVERSITY OF NEVADA-
RENO 1997/01-1997/05 - 18.0, meaning that GBC accepted 18 credits from UNR).

d. Additional GPA requirements may be established by individual departments.

Course Requirements

a. éssolciate degree core or general education requirements are listed in the current GBC General
atalog.

b. Certificate core requirements require students to have completed six semester hours of

English/Communications, a human relations, and a demonstration of computation skills.
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c. Studlents who are interested in taking university core requirements should consult that school’s
catalog.

GRADING SYSTEM
l. Grades and Marks

Grades Grade Point Value
ﬁ Superior .0

B+
S Above Average

C+
C Average
C

D+
D Below Average

wWH
]

F Failure
NR Not Reported

Coo =MW
ooNowNOwWwNOW

“W” signifies the dropping of a course, or withdrawal from the college, and is not included in the grade-point
average. “I” represents incomplete, and if given when a student is performing satisfactory work and has
completed at least three-fourths of the course with a grade of “c” or better, but for a reason beyond his or
her control is unable to complete the required work during the semester or term. The student arranges for
the incomplete with the instructor, who determines what work the student must complete, and by when it
must e completed. An “I” that is not removed by the mid term of the next regular semester, Summer
Session excluded, may be changed to an “F” or a “W.”

A grade of NR (not reported) means that the instructor hasn’t turned in grades. As soon as grade is
received, it is entered into computer and student is notified.

2. Repeat Policy
Students may repeat any course with only the highest grade counting as part of the total grade-point
average. Both courses will appear on transcript.

3. Grades and Grade-Point Averages
a. Final Examinations - The instructor is responsible for the proper evaluation of each enrolled
student throughout the instructional period.
b. Final Grades - Each instructor is responsible for determining and submitting final grades to

Admissions and Records. The final grades shown on the student’s grade report are considered
final unless the student notifies the Office of Admissions & Records within six weeks of the date of
issuance that an error has occurred.

C. Grade-Point Average - A student’s GPA is determined by dividing the total number of grade points
earned by the total number of semester hours attempted, excluding courses in which a grade of P,
AD, W, or | was recorded.

4, Grade Changes

Changing a final grade - After the final grades are filed in Admissions and Records, a grade may normally
be changed only to correct an error. For these changes, the instructor must file a completed Grade
Change/Removal of Incomplete form approved by the Admissions and Records Officer. Any changes made
after one year will need the approval of the Vice President of Academic Affairs.

ACADEMIC RECOGNITION

Each semester, students with a declared major, a 3.50 to 4.0 grade-point average, and enrolled for 12 or more
credits with a course number of 100 or higher, are acknowledged by the Vice President of Student Services and the
Vice President for Academic Affairs with a personal letter and have the distinction posted on their transcripts.

During the May commencement ceremonies, GBC will distinguish certain graduates by categories of academic
achievement, as follows:

Cum Laude - Associate degree graduates with cumulative grade-point averages of 3.50 to 3.74

Magna Cum Laude - Associate-degree graduates with cumulative grade-point averages of 3.75 to 3.99.
Summa Cum Laude - Associate-degree graduates with cumulative grade-point averages of 4.0.

CONFIDENTIALITY AND RELEASE OF INFORMATION

In accordance with the Family Education Rights and Privacy Act (FERPA) of 1974, P.L.93-380, as amended by
P.L.92318, students upon reaching the age of 18 or attending a post-secondary institution, must be permitted to
inspect and review their own educational records, have the opportunity to correct information in those records, and
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limit disclosure of information from those records. (Under FERPA, parents are not able to obtain educational
information on students unless they can establish the student’s dependency. They must do so by providing the
Admissions and Records Officer a copy of their most recent Federal Income Tax form.)

No one shall have access to, nor will GBC disclose any information from a student’s educational records without the
written consent of the student. Official exceptions and “Directory Information” which may be released are listed in the
GBC Catalog, and in the “Public Notice of Designating Directory Information” which is made available to
students upon request.

All GBC staff requesting access to student records must submit an application for an “administrative account” by
completing the “Application for Administrative Account” form. Applicant’s signature certifies that they have read,
understand, and agree to the Security Policy on the back of application.

FERPA compliance is required of all educational institutions which either receive funds directly from the Department
of Education or which have students in attendance who receive funds through programs administered by the
Department of Education.

Students may obtain a “release” form in the Admissions and Records office that will allow parents/etc. access to their
educational records. This release is posted to the student’s record on the computer.

FINANCIAL AID—DEFERRED PAYMENT

Additional information concerning financial aid may be found in Chapter 6 Section 3 or in the GBC catalog.

i Contracts for deferred payment of registration and tuition fees for more than six credit hours are
available for the fall and spring semesters only. The Director of Student Financial Services, or any
designee(s), may authorize a deferred payment. Special fees, i.e. lab fees, administrative fees and
approximately one-third (1/3) of the tuition fees are payable at registration. The second pa¥ment
of one-third (1/3) of the amount due shall be made six weeks from the first day of classes. The final
payment of one-third (1/3) is due 10 weeks from the start of classes. Any balance on deferred fee
ﬁarment becomes a student accounts receivable on the due date and is treated as an official fee

old for future registration, transcript privileges and final grade reports. Disenroliment procedures
may be instituted. A penalty of 10% with a minimum of $10 is charged on the deferred balance not
paid by the due date.

ii. Contracts for a veteran’s deferment of tuition/fees are available for those students who are
receiving educational benefits from the Department of Veterans Affairs. Eligibility is determined by
the GBC Director of Student Financial Services and Veterans Affairs or any designee(s)
authorized. The firstl&)ayment of one-third (1/3) of the amount due shall be made 24 days from the
first day of classes. A second payment of one-third (1/3? is due 88 days from the start of classes
and the final payment is due 70 days from the start of classes. Any unpaid balance on a deferred
ﬁarment becomes a student accounts payable on the due date and is treated as an official fee

old for future registration, transcript privilege and final grade reports. Disenrollment procedures
may be instituted. A penalty of 10% with a minimum of $10 is charged on the deferred balance not
paid by the due date.
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DEVELOPMENTAL EDUCATION

Developmental education for many students provides the “open door” to a college education. Some students come
to GBC without sound preparation in basic skills. Among these are individuals who, for whatever reason, dropped out
of secondary school. Other students, having been out of school for several years, may need a review of English
?t;amrlnar and usage or basic mathematics before getting started in an occupational education program or in the
iberal arts.

CAREER CENTER

Career and Academic Advising

a. Assist students in selecting courses for academic and vocational programs of study.
b. Clarify interest, abilities, and goals and matching these to career areas.
c. Exploration of career options, choices and directions.

Student Employment Services

a. Offelr employment referrals and job search training for Great Basin College students and graduates seeking
employment.

b. Up-to-date job listings on campus and at the Great Basin College web site.

c. Assistance with resumes, cover letters, and faxes.

d. Access to computerized job banks.

Career Resource Services

Provide information and resources to facilitate career and academic pursuits.
Library with over 500 books, videos, periodicals, and resource directories.
Computer access to Internet resources.

Assessments available:

coop

No fee:

1 Choices CT- interest

2 Mechanical aptitude

3 Student typing assessment

Career Exploration Workshop $50.00
Strong Campbell-interest $10.00
Myers Briggs Type Indicator $10.00

Re-entry/Special Population Services

a. Serves special populations, those returning to school, and job training.

b. Coaching to help select an educational/vocational path.

c. Available services may include tuition and instructional supplies assistance.
d. Help through community resource referrals.

STUDENT CENTRAL

Student Central promotes student, faculty, and staff interaction. It is the hub for recruitment and retention activities,
as well as a resource center for referrals, faculty advisement, career information, counseling, housing, financial aid
services, etc. It works closely with academic departments, admissions, assessment services, Associated Student
Body, career and counseling services, marketing, on-line advising and information, foundation, institutional research,
and administration. Student Central does not replace services currently offered.

STUDENT HOUSING

Great Basin College’s residence halls provide convenient, affordable housing for single students, single parents,
married students, and married students with children. Students living in GBC’s student housing are usually required
to be registered for a minimum of six GBC credits. The resident suites are located across the street from the main
campus, and the apartments for married and family housing are located just a two blocks away.

Living in the GBC student housing will provide many opportunities for you. You’ll build friendships in a safe, secure,
and clean environment that will enhance your college experience.
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Features of Resident Suites and Apartments
Full-sized cooking range and oven

Laundry hookups

Full-sized refrigerator

Close parking

Dishwasher

Lawn areas

Optional meal plan available through Cafe X

Single Student Resident Suites

These facilities consist of two-and three-bedroom suites. Each suite contains a common living/dining room, kitchen,
and bathroom. Students can choose either a private bedroom or a double bedroom. Students selecting a double
bedroom may request their own roommate provided all parties are agreeable. Otherwise, the College will assign a
roommate based on the information provided on the Residence Hall Application.

Costs (includes all utilities except telephone and cable TV):
Private Room  $1,600.00, $1,700.00, or $1,800.00

per semester (dependent on the size of the room)
Double Room  $1,000.00 per semester

Payment Plans:
dOption I: Pay full housing fees by the semester “instruction begins” date (see Class Schedule) and receive a $50
iscount.

Option II: Pay four scheduled installments each semester (as outlined in the housing agreement)
Extended Semester: Occupational Students (per semester)
Double occupancy $1,250.00
Single occupancy 9'x9' or 10'x9' $2,000.00
9'x11'or 10'x12" $2,125.00
11'x12'  $2,250.00

Married and Family Housing Apartments (per month)
Students can choose from two- and three-bedroom apartments. Lawn and play areas for children are available.

Costs (utilities are not included):

Thiee becroom apariment 3990-90 g550.00

On-campus Housing Application Process

atgqpulest an application agreement by mail, telephone, or e-mail from the Housing Coordinator (see below)
Step 2:

Upon receipt, complete the Residence Hall Agreement, return it to the Housing Coordinator with a $50,
non-refundable processing fee and the applicable cleaning deposit $100—resident suite and $300—married/family.

To obtain a brochure with all the information you will need, contact:

Housing Coordinator

Great Basin College, Berg Hall
1500 College Parkway

Elko, NV 89801

775.753.2271
bjulie@gbcnv.edu

ADULT HIGH SCHOOL CENTER

The Elko County School District provides the Adult High School Diploma and GED Preparation programs under
Nevada State Statutes. The programs are free, individualized, and competency based. Students may enter or leave
the pro%rams at any time during the school district's academic year. The instructors and materials are available

during the following hours. Students are welcome for as many of these hours as they can attend.
Monday 8 a.m.to 12 noon and 5 to 8 p.m.
Tuesday 8 a.m.to 12 noon and 1 to 4 p.m.
Wednesday 8 a.m.to 12 noon and 5 to 8 p.m.
Thursday 8 a.m.to 12 noon and 1 to 4 p.m.
Friday 8 a.m.to 12 noon
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1. GED Preparation
L] Any person age 17 or older who has not graduated from high school and is not enrolled in a high
school may begin General Education Development preparation.

L] Pretesting and tutoring are free.
L] The GED test is given regularly at GBC.
L] There is a $50.00 fee for taking the test.
L] Registration to take the test at Admissions and Records.
2. Adult High School Diploma
L] Any person age 17 or older who has not been enrolled in a high school in the past four months
may enroll in the Adult Diploma Program.
L] At least one credit must be earned through work completed in the Adult High School
L] There are 20.5 required credits for students.
English 4 American Government 1
Mathematics 3 American History
Science 2 Health 5
Computers 5 Electives 7.5
Art/sHumanities 1
L] It is possible to waive some of these credits by achieving certain
scores on the GED Up to 11 credits may be waived by this method
SUBJECT STANDARD SCORE = CREDIT
450 - 490 500+
English 2 4
Mathematics 1 3
Science 1 2
Social Studies 1 2
3. Adult Basic Education and English as a Second Language

Most of the students in this program have limited English speaking skills and/or less than 8th grade reading
ability in English. The program is free, and offers both a drop-in center and a strcutred class schedule..

4. ESL - English as a Second Language - Academic Component
The ESL program is designed for foreign students who have a good education in their home country, but
need to improve their English skills and knowledge. These courses prepare them for job skills and
advancement to other college classes. Fees and text books are the students’ responsibility. There is a very
small student to teacher ratio.

ESL courses are offered, on occasion, in both the ESL Department and in the English Department as
“Bridge” courses.

STUDENT GRIEVANCE PROCEDURE

Any student who believes he has suffered an academic injustice may implement the following grievance procedure:

a. Formal grievance procedures are initiated only after informal attempts have been found
unsatisfactory in reaching a just solution. A grievance must be filed in writing to the appropriate
Vice President within 30 instructional days of the alleged infraction.

b. Members of a grievance committee will be selected by the appropriate Vice President. This
committee will consist of the agpropriate Vice President, two faculty members, one student, and
one representative from the GBC Associated Student Body.

c. The student and involved parties will be given the opportunity to present their case in a formal
hearing to the selected grievance committee.
d. The committee will then recommend a course of action to the college president.
e. The student will receive written notification of the final decision from the college president.
1. Student Conduct / Rules and Sanctions

The following rules and sanctions are from the University of Nevada System Code. Because Great Basin
College is part of the university system, all rules and sanctions apply. They, along with an explanation of the
procedures from their administration, a description of the responsibilities of the administrative officers, and
conditions for hearings, are located in a booklet entitled Rules and Procedures for Members of the
University Community which may be obtained at the office of Admissions and Records.

The administrative officer for these rules and procedures at GBC is the Vice President of Student Services.
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THE COMMUNITY COLLEGE AND UNIVERSITY OF NEVADA SYSTEM PROHIBITS;
1. Any acts interfering with academic freedom.

2. The use of, or threat to use, force of violence against any member or guest of the university community,
except when lawfully permissible.

3. Interference by force, threat or duress with the lawful freedom of movement of persons or vehicles on
university system premises.

4. The intentional disruption or unauthorized interruption of functions of the university system, including but not
limited to classes, convocations, lectures, meetings, and recruiting interviews, on or off GBC property.

5. Willful damage, destruction, defacement, theft or misappropriation of property belonging to the University of
Nevada System or to a member of the UCCSN system.

6. Knowing possession on any university system premises of any firearms, explosives, dangerous chemicals,
or other instruments of destruction, or other dangerous weapons as defined by laws of the state of Nevada,
without written authorization of the chief administrative officer of the campus or his authorized agent unless
sucCT possession relates to duly recognized functions by appropriate member of the faculty, staff, or
students.

7. Continued occupation of buildings, structures, or grounds belonging to the university system after having
been ordered to leave by the president of the institution or the designated chief campus officer present.

8. Forgery, alteration, or destruction of system documents., or furnishing of false information in documents
submitted to the University of Nevada system;

9. Making intentionally false accusations against any member of the UCCSN community by the filing of a
complaint or charges under these rules.

10. The repeated use of obscene or abusive language in a classroom or public meeting where such usage is
beyond the bounds of generally accepted good taste and which, if in a class, is not significantly related to
the teaching of the subject matter.

11. Willful incitement of persons to commit any of the acts herein prohibited.

12. Disorderly, lewd, or indecent conduct occurring on or off-campus at a UCCSN recognized or UCCSN
sponsored activity.

13. Any act prohibited by local, state, or federal law which occurs on a UCCSN campus or at a UCCSN
sponsored activity.

14, The use of threats of violence against a faculty member or his family to secure preferential treatment for
grades, loans, employment, or any other UCCSN service or privilege.

15. Any act of unlawful discrimination based on race, creed, color, sex, sexual orientation, age disability, or
national origin.

16. Any act of sexual harassment when submission to a request or demand of a sexual nature is either an
explicit or implicit term or condition of employment or academic grading, or where verbal or physical
conduct of a sexual nature has the effect of creating an intimidating, offensive, or hostile work or classroom
environment.

17. Acts of academic dishonesty, including but not limited to cheating, plagiarism, falsifying research data or
results, or assisting others to do the same.

18. Willfully destroying, damaging, tampering, altering, stealing, misappropriating or using without permission
any system, program, or file of the system.

19. Any other conduct which violates applicable state policies or rules of the divisions of the system.
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COMMUNITY COLLEGE AND UNIVERSITY OF NEVADA SYSTEM SANCTIONS:

1.

Warning: Notice, oral or written, that continuation or repetition, within a stated reasonable period of time, of
conduct found wrongful may be the cause for more severe disciplinary action.

Rep(;imand: formal censure or severe reproof administered in writing to someone engaging in prohibited
conduct.

Restitution: the requirement to reimburse the legal owner for loss due to defacement, damage, or
misappropriation of funds or property.

Probation for Students: a trial period not exceeding one year. Probation may include exclusion from
participation in privileged or extracurricular activities.

UCCSN Policies: The person placed on probation shall be notified, in writing, that repetition of the act or
other acts prohibited by these rules will lead to more severe sanction. The official transcript of the student
shall be marked Disciplinary Probation for the period of the probation and any exclusions noted; the parents
are notified of the action for students under majority age.

Suspension for Students: Exclusion for a definite period of time from attending classes and participating in
other UCCSN activities as set forth in a notice to the student. The official transcript of the student shall be
marked “Disciplinary Suspension Effective”; the parents are notified of the action for students under majority
age. A student who is not currently enrolled at the college and who graduated at the end of the previous
semester may request that the notation of the disciplinary suspension be removed from his permanent
record when two years have elapsed since the expiration of the student’s suspension. Such request must
be submitted in writing to the he college president. If the request is not granted, the student may submit
another request after one year.

Suspension for Employees; Exclusion from assigned duties with or without pay for a specified time period.
Expulsion of Students: Termination of student status for an indefinite period of time. Permission of the

college president shall be required for readmission. The official transcript of the student shall be marked
“Disciplinary Expulsion Effective”; the parents are notified of the action for students under majority age.

POLICIES CONCERNING ALCOHOL AND DRUG USE

In order to reduce and prevent alcohol-related problems, we have developed a substance abuse prevention
program. During the academic year, GBC will offer information and programs which will include:

= identifying the values and attitudes related to drinking

r(la((_:”ognizing one’s own motives for choosing to drink and developing appropriate decision-making
skills

presenting information regarding alcohol and its potential effects on the individual and society
Intervention and referral services

pamphlets, films, posters, and other information on alcohol and other drugs

use of a portable alcohol breathalyser

In addition, as part of the Drug-free Schools and Communities Act, Campuses are asked to
provide students with information on campus rules and regulations pertaining to alcohol and other
druglsbtlhe health and social effects, legal sanction, and counseling and treatment programs
available.

Standards of Conduct

The Board of Regents Handbook, Title 4, Chapter 20, Section 4, states the UCCSN beverage policy. It
governs storage, possession, and use of alcoholic beverages by F?(—:‘ople of legal age. It also mandates
disciplinary action against “any student who exhibits offensive behavior on University-owned or supervised
property while under the influence of alcoholic beverages.”

Legal Sanctions

Legal sanctions are governed by the Nevada Revised Statutes. Such sanctions result from a police report
filed with the District Attorney’s Office. Legal sanction may take place concurrently with campus disciplinary
action.

Campus Disciplinary Sanctions
Alcohol:
3-hour education seminar for violations of campus policy related to possession or use

Counseling and assessment; campus probation; campus disciplinary probation; extended

probation with counseling; suspension and/or expulsion for violations of campus policy which
include other offense or recidivist behavior
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Drugs: . ) ) o
Disciplinary probation and referral to assessment; suspension and/or expulsion for violations
involving possession or use

gor more information, or to arrange for program services and assistance, contact the Vice President of Student
ervices.

SEXUAL HARASSMENT

By definition, sexual harassment includes unwelcome sexual advances, requests for sexual favors, sexually
motivated physical contact or other verbal or physical conduct or communication of a sexual nature.

L] Submission to that conduct or communication is made a term or condition, either explicitly or
implicitly, of obtaining employment or education;

L] Submission to or rejection of that conduct or communication by an individual is used as a factor in
decisions affecting that individual’'s employment or education;

L] That conduct or communication has the purpose or effect of substantially interfering with an
individual’s employment or education; or

L] That conduct creates an intimidating, hostile, or offensive employment or educational environment.

It may be appropriate to go to the chairperson, or the supervisor of the alleged harasser’s department to make a
complaint, or situation can be confidentially discussed with the GBC Affirmative Action Officer who is the Vice
President for Student Services. GBC has a zero tolerance policy and Most situations can be resolved informally.
See appropriate appendix.

AFFIRMATIVE ACTION

GBC is an Equal Opportunity employer and doesn’t discriminate because of a person’s sex, race, creed, color,
national origin, age , sexual orientation, disability, or veterans status in the educational programs or activities which it
operates. GBC complies with federal, state, local, and university non-discrimination laws and regulations. The GBC
policy applies to educational programs as well as to both employment and admissions to the college.

Affirmative action at GBC extends to situations within the GBC community which can make either an instructor,
student, employee, etc. uncomfortable. You are encouraged to discuss such situations confidentially with the
Affirmative Action Office.

The constitution of the United States and Nevada guarantee all citizens the riﬂht of free and unrestricted expression,
within certain limitations. Recent court decisions make it clear that students share in the right, where the exercise of
such right does not materially and substantially interfere with the operation of the school, or does not disrupt the
academic process.

All procedures and rulesdpertaining to posters, banners and distribution of materials on campus will be fairly, equally
an consijstently enforced, regardless of the nature of the sponsoring group or individual of the philosophy being
expressed.

RETENTION AND DISPOSITION OF RECORDS

The following records are retained permanently:
a. Student Permanent Academic Record (transcript)
b. General Education Development (GED) Test Scores

The following records are retained until five years after the last date of attendance:
Application for Admission

Transcript from previously attended institution

Military service documents

Correspondence

Advanced Standing Admission

Evaluations

RAD (Report on Acquiring a Degree) Report

e~ pooop

The following records are retained for five years and then destroyed:

a. Final grade sheets

b. Special examinations

C. Registration source documents
d. Correspondence

e. Refund exceptions
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The following records are retained for one year and then destroyed:

a. Admission files of students who do not register
b. Transcript requests
c. Enroliment certifications (Registration and Add/Drop Forms)

GENERAL OFFICE PROCEDURES

1. MAIL
Must be picked up twice daily. Once around 10:30 a.m. and again at 3:00 p.m. Mail must be opened, date-
stamped, and distributed. “Personal” mail should be distributed unopened.

L. FILING
Filing must be taken care of daily. If the admission application is the only document we have for a student, a
file is not needed. If there are two or more documents, start a file.

Documents should be placed in the following order: correspondence with student, high school transcripts,
admission application, transcripts from former colleges, advanced standing and most current evaluation.

L. REPORTS
L] At least four times during a semester, class rosters are produced and a letter by the Admissions

and Records Officer is sent to instructors for enrollment verification. At the 12th week of

instruction, a “clearance” roster is sent for instruction to give “W”s by the end of the 13th week.

L] Grade input rosters are sent during the 14th week and must be received bP/ 5:00 p.m. Monday
following finals week. Grades are posted by Admissions and Records staff, then verified by Data
Processing.

L] Grade Mailers for those students who request them for that semester are sent 5-7 working days
after the deadline for grades to be received.

L] Official reporting of FTE/Headcount figures is March 15/October 15. Statistics are unofficial until
approved by the Board of Regents.

Iv. CORRESPONDENCE

All correspondence should be copied and filed, and should be kept for five semesters and then shredded
as they could contain information that could make the college liable if it were made public.

V. CATALOG COLLECTION
Hard copies of catalogs from surrounding states are kept in the advisement area of Admissions and
Records. Students may check catalogs out, but they must be returned in three days. This collection should
be updated yearly.

PROHIBITING SEXUAL HARASSMENT

GBC Will Not Tolerate Sexual Harassment
Great Basin College will not tolerate sexual harassment of students or employees. Sexual harassment is a violation
of professional ethics and federal and state laws.

Sexual harassment is not simply inagprogriate behavior. It is against the law. Sexual harassment is a form of
discrimination under Title VII of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, and the
Civil Rights Restoration Act of 1988. Great Basin College strictly adheres to the UCCSN Code of the Board of
Regents Handbook. Persons within the college community who have the authority to act on their knowledge of the
sexually harassing behavior of another member of the college community have an ethical and Ie?al obligation to take
appropriate action. Failure to do so may expose these individuals and the university to legal liability for the sexual
harassment behavior of others.

Great Basin College polic% seeks to encourage students, staff, and faculty to express freely and responsibly their
concerns about any possible instances of sexual harassment. AnKl act of reprisal or retaliation violates this policy
and will require prompt and appropriate disciplinary action (UCCSN Code of the Board of Regents Handbook, Title 4,
Chapter 8, Section 9, 6a).

Sexual harassment is commonly defined (EEOC and Title IX of the Educational Amendments of 1972 guidelines) as
unwelcome sexual advances, requests for sexual favors, sexually motivated physical contact or the verbal or
physical conduct or communication of a sexual nature when:

L] submission to the conduct or communication is made a term or condition, either explicitly or implicitly, of
obtaining employment or education;

L] submission to or rejection of such conduct is used as a factor in decisions affecting that individual’s
employment or education;

L] such conduct has the purpose or effect of substantiaIIP/ interfering with an individual’s employment or
education, or of creating an intimidating, hostile, or offensive employment or educational environment.

%ex#al harassment is not, by definition, limited to prohibited conduct by a male employee toward a female employee.
ather:

Chapter 6 Section1 Page 18 of 20
Revision Date: August 26, 2003




] a man, as well as a woman, may be the victim of sexual harassment, and a woman as well as a man, may
be the harasser;

L] the harasser does not have to be the victim’s supervisor. The harasser may also be an agent of the
supervisor, a supervisory employee who does not supervise the victim, a co-worker, or even a
non-employee;

L] the victim does not have to be of the opposite sex from the harasser;

L] the victim does not have to be the person at whom the unwelcome sexual conduct is directed. The victim
may also be someone who is affected by such conduct when it is directed toward another person. For
example, the sexual harassment of one employee may create an intimidating, hostile, or offensive working
environment for another co-worker, or interfere with the co-worker’s work performance. The belief that such
interference has occurred must be objectively reasonable;

L] sexual harassment does not depend on the victim having suffered a concrete economic injury as a result of
the harasser’s conduct.

Examples of prohibited verbal, nonverbal or physical conduct include, but are not limited to:
L] physical assault;

L] direct or implied threats that submission to sexual advances will be a condition of employment, work status,
promotion, grades, or letters of recommendation;

L] a pattern of conduct intended to discomfort/ humiliate comments of a sexual nature; sexually explicit
statements, questions, jokes, or anecdotes; persistent propositions of a sexual nature; unnecessary
brushing against a person’s body, etc.;

L] use of electronic mail or computers for sexually oriented, sex-based communications.

It is recognized that sexual harassment may occur where inverse power relationships exist, e.g., student- to-faculty
member, or it may occur between student-to-student, faculty-to-faculty, staff-to-staff, etc.

Policy Regarding Consensual Relationships

It is the policy of Great Basin College to prohibit romantic or sexual relationships only in circumstances in which one
of the individuals is in a position of direct professional power over the other. Direct professional power or authority
over another individual occurs when a person is in the position to do any of the following:

] Supervise the academic work of a student in any capacity assigning grades, serving on scholarship
committees, and/or academic advising.

L] Supervise/evaluate the work performance of the faculty or professional/classified staff.

L] Recommend or award merit or promotion or serve on tenure committees.

In circumstances where one of the individuals is in a gosition of direct professional power over the other, both the

erson in superior power and the college are vulnerable to charges of harassment from the person in the position of
esser power or from third parties. Such circumstances can jeopardize the integrity of the educational process by
creating a “conflict of interest.” The college community should be aware of the possibility that an apparent
consensual relationship may be interpreted at that time or at a later time as non-consensual; and, therefore, could be
construed as sexual harassment. The power differential in faculty-to-student or supervisor-to-supervisee may
compromise the student’s/ supervisee’s ability to make decisions and thus may call into question the bona fide
consensual nature of the relationship.

Faculty and students or supervisors and supervisees entering into romantic or sexual relationships where no
professional Power differential exists should be aware that power differentials may change. The Affirmative Action
Office will only become involved in the case of a complaint being brought as a result of the relationship.

Groundless or malicious charges are of the utmost seriousness. Individuals brin%ing such charges under this policy
are subject to disciplinary action for personal misconduct under the appropriate UCCSN, State of Nevada code, or
college policy. The same sanctions appropriate to a violation of the sexual harassment policies apply to those who
bring malicious charges.
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UCCSN Board of Regents policy states that:
The Board of Regents deems the sexual harassment of students and employees to be unacceptable and prohibited.

“Because of the particularly offensive and degrading nature of sexual harassment, the danger of academic
or employment retaliation for accusations of sexual harassment, and the difficult and tense academic or
employment environment which can result while allegations of sexual harassment are investigated or heard,
it is the policy of the Board of Regents that pending the completion of an investigation and/or hearing into
the allegations of sexual harassment, and only to the extent deemed necessary by the facts of each case,
contacts between the complainant(s) and the person(s) accused of sexual harassment shall be kept to a
minimum or eliminated altogether by physical separation, assignment to other duties or classes, or
placement on administrative leave.”

Sanctions resulting from findings of a violation of either the policy on sexual harassment or the policy on consensual
relationshiﬁs or when malicious char?es have been brought may include a written or oral warning, formal reprimand
placed in the individual’'s permanent file, reduction in salary for one or more years, probation, suspension without
[lj_ay, suspension from classes, dismissal, expulsion, or restitution.

he disciplinary sanctions listed in the UCCSN Code of the Board of Regents Handbook (Title 2, Chapter 6, Section
6%, rl;lRfS 584.638 or NRS 284.385, may be imposed in any order. The sanction imposed depends on the seriousness
of the findings.

There are several alternative ways in dealing with allegations. First, any person may consult confidentially with the
Affirmative Action Officer. Prior to a grievance actually being filed, there are steps that may be taken to resolve the
allegation. The Affirmative Action Officer will discuss both informal and formal (due process) grievance procedures
as outlined by Board of Regents policy. The Affirmative Action Officer or designee will only take action when a
written request (informal or formal) is filled out. Also, as determined by the President, Great Basin College will not
proceed with or continue complaint resolution of an allegation under the following circumstances:

] The complaint is so weak or insubstantial that it is without merit, or it is filled with incoherent statements so
that the complaint, as a whole, cannot be considered to be grounded in fact.

L] The complaint is a continuation of a pattern of previously filed complaints involving the same or similar
aIIeggtions agacilnst the same recipient or other recipients that repeatedly have been found to be
unsubstantiated.

L] The same allegations and issues of the complaint have been addressed in a recently closed informal and/or
formal (due process) grievance proceeding.

If the respondent wants to begin with an informal grievance process, a written form (available in the Affirmative
Action Office) is filled out. The Affirmative Action Officer will only contact people whom the complainant has given

ermission to contact (at this point, it is not usually possible to keep the identity of the complainant confidential).
nformal complaints should be resolved within 30 days. Formal efforts to resolve complaints must commence within
180 days after discoverY of the allegation. One alternative would be the complainant and respondent agreeing to
mediate the complaint. If mediation resolves the complaint, a copy of the outcome is given to both parties and to the
President. If mediation does not solve the complaint within 30 days, the Affirmative Action Officer shall investigate
the complaint. The investigation must be completed within 60 days after filing the formal complaint. Both the
complainant and the respondent will be asked for all documents or evidence they have pertaining to the complaint,
and a list of people who may have knowledge of the behavior alleged in the complaint. These people and any others
who may have knowled%;e will be contacted. The investigation is to be conducted impartially. The Affirmative Action
Officer or designee shall communicate with the complainant and the respondent until the complaint is resolved. The
individuals shall be informed of general actions taken but shall not be informed of SEecific conversations. The
Affirmative Action Officer or designee will notify the appropriate college officials of the nature of the complaint, the
names of both complainant and respondent, and if reasonable grounds exist to support a finding of probable cause
for the complaint. If there is a possibility of dismissal or termination, Chapter 6 (hearing) of the UCCSN Code of the
Board of Regents Handbook must be followed. Allegations with all other outcomes may be heard under Chapter 8
(grievance committee) of the UCCSN Code of the Board of Regents Handbook.

For further information on the Sexual Harassment Policgl, Consensual Relationships Policy, copies of the UCCSN
Code of the Board of Re?ents Handbook Chapter 6 and/or Chapter 8, grievance forms, etc., please contact the
Affirmative Action Office located in Berg Hall on the Elko Campus or call 775.753.2282.
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