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Preserving Personal Papers and Photographs
General Guidelines

Disasters: Preventing and Coping

"l have 3 problens wod | bope yon can help. A couple of weekis gpe oy water Beater keaked,
and some of the water eviderly soaked some hooks I'd bren atoring In the wtility room in
boxes. Same of Uie boaks are moldy apd the athers have an odor, aod 1I'd Be o know il
there's some sort of spray or powder or sotvthing | can use nm Che. "

The State Archives Preservation Officer responds 1o this plea rogolarly from individuals and
Jibruries. '

“Ar ounce of prevenilon is worth & prond of e ¥

Wherever coined that expression probably was not talkiop about wet papera, but il certainly
applies. Preventing damage s alwuys easicr than coping wilh sopgy books, paipuats umd
photographs, and prevention does ot meen expensive devices or eensive kahar. Callwg two
wochks afler the damape precludes an eleclive responae — neold & esriblished, PApCTS Are duck
loeether, phetographs are ruined, and bindings have been desiroyed,

Of all the fMifgs thal a person can dn t preserve papers and phatographs, providing & geod
envieonment is the single mosl important. Such an ervirunen ncludes a moderats tenperaiue
and relative humidity. Extreme variations in citber can canse mokd growth, cracks in pictures,
prequatire sging and other damape. Although G8"F and 50 percent relative hamidity are
frequenlly cited as being chose to ideul, stability plays a major role in jong-term preservativn, so
# is betler 1o have a stable tempetatuce of perhaps 7R"F and a relative humidity of 30 peteent
than cxtreme variations in either.

Another civirantnetlal facler ta congider is Tight. All light damages paper and ghodceraphs
 sité depree, sothey shoubd be stoped in a dork or dimby 1t ares il pussible. Direct aunlight o
valued materials must be avoided, beeayss it siuses severe damaee very quickly, as witnessed by
a ewspaner thar 15 lell puside for onby one day,

Air quality is a third Fsctor 1 comsider. Air pollation, especially in lerge cities, cailains
bridfy gses that combine wilh waler 1o form ecids that eat everyihing from paper ta hranze
statues. By properly maintgining air conditioning filkers andd regnlarly cleuninge materials with
Ao ely dust cloths, much of this grpe ol damags can he avpided,

Creating and maintaniog 4 goed climete for an entire house can be difficult and expersive.
Intericet Closets. those bocated away feom L outside walls of the huoildlng, wwned 1o provide an
envvironment which is mure stable. [Fthey are kept shol, Nuctuutons in emperature and eelalive
hutrmdity will be reduced, and {he interior will be dark and less dusty.,

Storage materials and haodling alen play key roles in preservetion. Comimon cardboard
bores and file filders usually contio acids thet sontantinkile historical matcrials, ae they should
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be avaided Reverad contpanies provide a wide variety of safc bovos and enclosurss o both
piyper anl phoioorapha, and a modest investiwent i pooper stormae will considesably add (o the
expocted ife of famlly records.

Idealky, tamily treasures should never be handled, bul thal is usually ao unecceptable aption,
Watural oits on hands roesfer to documents and leave oily gpots, To prevent this, an the vory
l=aat, harda showld ke thoroughly cleumed before working with papers. The same ailas do
irreparable damage to pictares, 30 Ukxpensive ploves that ere available at phota sbores sfould be
wurmn when handling efther prints or negarives, |7 imaterials are 10 be handled fequently,

photocopies of papers aod duplicates of photographe will zave the originals from beings
inadvertently damaged,
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Before Disaster Strikes
How Fo Help Prevent Dumaye

B et saowe malerials directly on the thoor. The person in the story wionbd tior e bud
1 ¢all Lor betp ifhe bed put the boxes of books on & vgiged surfie suwch as a shelf or
cven a pallet before disaster struck, Gelting: things only 3 few inches above the Ao is
uwsuilly sdequate. [F you have tive foct of water In your book stavks or Living room,
reserting your colleclion will probobly be down on your Jist of priariies!

i am area is prone to leaka aftor Aoems oF is At a waler pipe, ston: materials somowhere
clse. 1s the storage arga beneath ao upstawrs cestroom? [ a Jeak is possible, it will
probubly ocour.

Makc sure that windows are sealed properly. Weather stripping not onky provents rain
fromn eptering, il dlso sives on beating and cooling: costs. Duct @pe makes an effoetive, if
unsightly, patch.

Wake sure thal your &lectrical system. liphis and appliances arc inogood work ing order,
Do muot vemven a bao-plop ootet ink a sis-phig oodet with Title plastic adapler— they
ate elecineil busrds. 1F exira outlets are neccarary, sumge sUppressons, aften wed with
coftiputers, olfer 4 saler wliecnative.

Eunow what your insurunce carrier will and will nat cover. Yo may treasure & run of
Arizong FHighwgys, bl your Gaenier may classify them as expendable. (s better to kmow
before disaster seriloen, than ta dizemver aftersards thar out insurnce will ool pay as vou
had #ssutred,

Set some salvape priorities bafowe youw are faced with a room of vl inalenals, Although
everyvihing may b¢ Important to you, somie items are more impotiant thao otbers. Uody
you can make that decision. I's better to make thoac choices when you have time, cather
than duting a panecked respeose.

While sctting salvage priorities. make a Lst of your mwost valuable possessions. Menetary
value does ool bave (o be i ooy oriteriw. A treusure mey be abmost enbeely withouwt
roonetary valwe and stil] Ty cherighed by you aed your fmily, Consider slorng such
atestns Cugther in the safest place available.

Libruries and mstitutiens should prepare wiitten disaster prevention and responss plans,
The Preservation Officer a0 the Stale Archives provides assistance in drufting such plans.

P_.ﬂer Dizaster Strikes

Do not waidt tor ten days e acek help! Tn most cases, wet materials st be siabilized
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wilhin 72 hours, Afler that perwd, permunend damugre is prebable and total Joss beoomes
a setious theeal, I you canntt fliod o kiowledpeable persen locally. the Preservation
Oificer 15 avaikable Tor commuliations,

Removing the Odor

o msponse to the question st the beginning, there are ne magic sprays o powders.
Allwough visible mold may be chaned om dry mulerials, permanent stains aod
structural damage usually coour. Mokd-damaged maserials will always e prone w
additiunal mfestation, so they must be maintained in relatively dry areas,

Bad odors, oo e wlher band, may be slimmuwied or greaty reduced by sealing
nigeerials n an airtight enclosure witl baklig soda or unscented killy litter. Materiaks
must be dry or they will develop mold. The oontainer may be anything frorm a ¢lean oven
o a cardboard box or oval=working relniperator, Aller fanning books open aod setting
them in the container, s 2 dish o plate of cder-absorblng matenial In Use barlom of the
enctosure ond seal ir up ar close the door for several days. Odors will be abanrhed by the
kaking soda or kithy biter, Tiwdivadusal documents ooy be treubed similarky.

FPreserving and Handling Photegraphic Tmages

Phatography recenthy celebrated sts [3Mh barlhsday. Many of the eurly photoyrephs
have survived, preof that black and whits pbotos can, thoerctically, Tast for hundreds of
vears ARhough the iypical cvlor films aod primts of wduy keep better than those of even
a fovw yoars agn, they arc Aot as permanent as Mack and white. Tn either mise, though,
proper handbing and storage will do much b2 imorease the Jife expectancy of a photo
collection,

Photographs are made to he seen, and that 15 ane of the malil seasons why mumy do
nul survive. Yiewing a pioure requites light and frequently involves handling, bath of
Wihiich can resull w damape, AU light damapes phioyrupbic materiuls to some demres, 'so
it is hest ta store them in complee darkness, Few people want fo ook il negalives, so
keecping them in the dark isn't much of a preblent. Pring, hewever, are made to be azen
and those Lhal are on constaot displny will be damaped. Dack and while ponts can
notmally withstand more lipht than those v color, bt subdoed light soch as thet faund
in rumy hallweys. cun do much to retard the rmte of deterioration of both types. If a photo
Inwst be huog una brighlly Iit nom, copes are easily oblained throuph photo dealers.
That way, the duplicate is viewable, amd the original can be safely stored in e dack,

Handling phofographs with bare hads can cause irreparable damage, because the

. nghyral oils on Fingers can leave permaneit fingerprints on the surface, Tnexpensive

gloves are avgilable at camcra stores and should be weed whenever handling prints o
negatives. Even when wearing gloves, it is o good idea to handle prints and negatives
only along the edges, and then very pently, because both bitme aod prints may erack if
bent.

There are severat aceepiable methods ot siormp photopraphic materials. 1t a
collectivn will oot be used frequently. then speciul paper or symtbetic fibrc envelopes
ey be used, The paper used for sioring phodograpiuc iaterials is quite different theu the
paper romaally recommended for the sowege of paper documents. Synthetic fabrics such
as Tyvek are also suitable, because they are chemically mert and very smooth. The main
problem with usiop either paper vr synthwatic fabrics is thal the pidunes are oo vesibhke
unless removed froam their envelopes, and rawmine handling can cause damage.

I frequent and eusy viewiog is a prime considerution. theo clear plastic enchosures
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