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Great Basin College

Request for Variable Workday Schedule

Department: __________________________________________

NRS 284.180 subsection 6 states:

“For employees who choose and are approved for a variable workday, overtime will be considered only after working 40 hours in one week.”

I,  ________________________________________, herby choose and request approval for a variable workday schedule.  I understand that by doing so, I may, with supervisory approval, adjust my work schedule in a week so that when I work more than eight (8) hours in a day, I do not exceed 40 hours in a work week (including holidays) without supervisory approval.  

Employee’s Signature







Date

Approved By: ______________________________________________________




Supervisor




Date

Approved By: ______________________________________________________




Appointing Authority



Date
Adjusted Work Schedule: (please indicate working days and hours)
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