Adjunct Faculty Committee Minutes
Tuesday, March 4, 2008   11:00 – 12:00 HTC 123
Dorothy K. Moore and Lisa Arkell, Co-Chairs

Present: Dorothy K. Moore, Lisa Arkell, Judy Emerson, Sue Bettles, Dyan Green
Guest: Susanna Dorr, WebMaster

Absent: Dale Griffith, Doris Bessett, Cheryl Gregersen, Mira Kurka, Lisa Webb
1. 
Topic: How should we disseminate the Adjunct Faculty survey?

Susanna Dorr, WebMaster, will build the survey. She will notify us when it is ready so the Adjunct Faculty Committee can test it. We will alert her to any glitches. 


Once the online survey meets our approval, Susanna will make it visible, and we will e-mail the Adjuncts about it. The link to the survey will be in the e-mail. We will assure the Adjuncts that the survey is anonymous. Susanna will also include a dropbox that lists the departments.


After the Adjuncts complete the survey, Susanna will store the responses for us, converting the responses into an easy-to-read table.


We will copy the table into a spreadsheet and analyze the results.
2.

Topic: What should we do next with the updated adjunct faculty information?


Susanna Dorr will be able to integrate our adjunct faculty spreadsheet with the databases that Susanna Dorr and Human Resources have available. Susanna and Dorothy will meet with HR to coordinate the information.

Questions that came up during the meeting: 
· Are Adjunct Faculty kept on file during the semesters they don’t teach?

Sue Bettles will meet with HR to find out the answer to this. 

· Is there some way the Adjuncts can know in advance when they will be paid?


Sue Bettles will check to see if HR can release a pay schedule that we can post on the Adjunct Faculty website.

· Should we post the Adjunct Faculty minutes online?

Yes, so adjuncts can keep informed and know we are moving forward on their behalf. 
· Were the Adjuncts given a stipend for attending the Spring 08 inservice?

No. Budget cuts prevented the Adjuncts from receiving the suggested stipend. 
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