Service Role: To the Students

Service Role Definition: Carrying out assigned non-teaching responsibilities or duties, not necessarily related to one's recognized area of expertise or even academic in nature, that contributes to the functional operation of the community, region, nation, or world.

Instructions: Tenured faculty are required to meet with one colleague inside or outside their department and non-tenured faculty meet with committee members, either in person, by phone, IAV or some other means to establish scores. The faculty member being evaluated enters the agreed upon scores. The faculty member notifies his/her colleague(s) that scores have been entered on their behalf. Once the form has been completed it can be viewed by the faculty member and selected colleague through the “Eye” icon at the bottom of the Final Evaluation Summary page.


Section A: Service to Students 

	Points
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	Be available to advise students (4 points) ***********
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	Provide documentation for advising over 20 students per year (4 points) 
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	Provide documentation for advising over 30 students per year (6 points) 
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	Mentor students (2 points) 

	
	Travel to other communities in the GBC service area to teach, observe, or facilitate student work (2 points per visit)(add box)
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	Guest speaker and/or advisor at INT 100 sessions (2 points, 4 points maximum) 
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	Write student reference letters (1 point per student)
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	Advise student organization recognized by SGA (2 points) 
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	Organize study groups outside of class (1 point) 
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	Follow-up on student progress through a joint meeting with the Academic Success Center (1 points per student, 3 points maximum) 
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	Organize class attendance in conjunction with a GBC lecture, film, exhibit or event in affiliation with course content (2 points) 
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	Organize field trips related to course content outside of class hours (2 points per field trip) 
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	Work in the collaboration with the disabilities office to meet ADA requirements above and beyond regular classroom planning duties (1 point per student) 
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	Create and maintain faculty Web page to benefit students (2 points) 
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	Enhance catalogue descriptions for courses provided on the Web pages to benefit students (2 points) 
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	Review, revise and/or enhance certificate and/or degree program Web pages to benefit students (2 points) 


 Section B: Other Activities or Comments 

	Points
	In order to list other activities or components of instructional design, faculty must discuss the item(s) and point values with the appropriate supervisor in advance.

  

	[image: image16.wmf]


	Enter 0 points if you are using this space only to make comments about other form items. Or, assign 1-4 points for additional activities based upon the significance and the amount of effort involved (effort should be similar in scope to activities above with comparable scoring). 

 

Describe activities that you feel should earn additional points and/or enter general (unscored) comments: 
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 Optional Reference Documents

	For your convenience, you may upload any supportive or reference documents applicable to this form to substantiate points assigned above or to otherwise comment on this form.

Please give document files meaningful names. Spaces and punctuation (other than dashes) will be eliminated from file names.

The following allows you to upload only one document at a time. Return to this form (after submitting it) to upload additional documents.

	Previously uploaded documents: None 

	Upload Reference Document: 

Be patient when saving this form; it may take awhile to upload documents.


Score

	Total Points

	
	Rating

	Excellent


	
	10+ = 

Excellent (5)

5-9 = 

Commendable (4)

4 = 

Satisfactory (3)

2-3 = 

Below Satisfactory (2)

0-1 = 

Unsatisfactory (1)
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