Tips about the GBC Website for Faculty

	About the Web Schedule of Courses

The Web Schedule is updated every three days from SIS data.  To access it:

· Click Schedule at the top of any GBC web page.

· Choose a location (or delivery method), or if you’re looking for a particular course enter it in the blank at the bottom of the screen (e.g., ENG 101).

· Click GO!

· The rest should be fairly intuitive – spend a few minutes trying things.

Promoting Your Courses

You can now add to what students see as they browse through the web Schedule of courses by:

· Adding your comments to course descriptions.

· Uploading a syllabus or other relevant document.

· Linking to your website.

Simply click on Augment Course Descriptions on the Faculty/Staff web page.  The user name is faculty.  The password is e--------t.

Events and Announcements

You can publish an event or add an announcement to the GBC home page (or just the Faculty/Staff page) by emailing the information, along with a Word or PDF attachment, if you wish, to Jeanne Long (jeannel@gwmail.gbcnv.edu).  

Online Printable Forms

You’ll find current printable forms for Admissions & Records, Financial Aid, Human Resources, and the Controller’s Office by clicking Directories on the Quick Links menu.  Along with directories of faculty and staff, there are directories of departments and locations, and a forms directory.


	
	Tips for Advising Students

To look at program requirements:

· Click Academics (top of any page)

· Click Degree and Certificate Programs
· Click program student is enrolled in

· Required courses are listed.  Click on a course to see all offerings of that course in the current schedule.


To look at regular course offerings in any subject area:

· Click Academics (top of any page)

· Click Subject Areas and Courses
· Click a subject area

· All courses for that subject area included in the current catalog are listed along with the course description.  Click a course number for current offerings.

Note: The current schedule of courses may include additional classes not mentioned in the catalog.  To find all current offerings in a subject area, look in the web Schedule.

Web Visitation Statistics

Over time, website visitation statistics become one indicator about how the college is doing with respect to students and the public – in terms of both overall visitation and what’s interesting to website visitors.  The statistics differentiate between visits made from a computer on the Elko campus and visits originating from elsewhere.  Only one visit per page per computer per day is counted.  To view statistics since June 2007, click Website Visitation Statistics on the Faculty/Staff page.

Website of the Week

Please contribute to Website of the Week  on the GBC home page by emailing the address of any especially helpful, useful, or enlightening website to gbcweb@gbcnv.edu.




