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Policy

Predictability and stability of academic schedules is important for students, staff, and faculty.  The following guidelines for creating academic calendars ensure help to ensure degree of predictability and stability for the year’s scheduling.  
Procedures
	Fall Semester


Labor Day is used as the anchor date for the semester.  

Working backward from Labor Day (the first Monday in September):

· Regular instruction begins the Saturday before the full week before Labor Day.
· Faculty return seven working days before the Monday of the first week of instruction.
· Faculty in-service begins the Monday after returning.
· MTC instruction begins on Monday of the week faculty regularly return., which begins a  15 week term of instruction for MTC.
· MTC orientation is the Thursday and Friday before MTC instruction begins.
· MTC faculty return Monday, one week before MTC instruction begins.
Working forward from the beginning of the semester:

· Fall alternate semester begins on Monday of the 7th week of regular instruction.
· Fall graduation application deadline – October 15.
· Nevada Day – the last Friday in October.
· Veterans’ Day – November 11, or date observed.
· Regular MTC instruction ends (15 weeks) the Wednesday before Thanksgiving.
· Thanksgiving – the fourth Thursday in November.
· Family Day – the Friday after Thanksgiving.
· Regular instruction ends on Friday of the 15th week of instruction.
· Finals week is the full week immediately after regular instruction ends.
· Fall graduation – the Friday of Finals Week.
· Grades are due to be handed in by the end of the Tuesday after finals week

	Spring Semester


New Year’s Day is used as the anchor date for the semester.

· MTC instruction and Early Spring classes begin on the first Monday of January unless New Year’s Day holiday is observed on Monday, then classes begin on the first Tuesday of January, which begins a 21-week term of MTC instruction.
· Faculty return the second Wednesday after January 1st.
· Faculty in-service begins the Monday after returning.
· Regular instruction begins the second Saturday after the “Faculty return” date.
· Martin Luther King Day – third Monday in January.
· Presidents’ Day – third Monday in February.
· Spring alternate semester begins Monday of the 7th week of regular instruction.
· Spring graduation application deadline – March 15.
· Spring Recess is the last full week in March (including Saturday).
· Regular instruction ends on the Friday of the 15th week of instruction, not counting the week of spring recess.
· Finals week is the full week immediately after regular instruction ends.
· Graduation is on the Saturday of finals week.
· Grades are due to be handed in by the end of the Tuesday after finals week.
· Memorial Day — the last Monday in May.
· MTC Instruction ends on the Friday of the 21st week of MTC instruction, not counting the week of spring recess).
· Late spring mini-term begins the first Monday after spring finals week.
· Mini-term ends on the last  working day of June.
· Late spring two-week condensed “Live & Learn” sessions have been proposed:

	Summer Term


· The first Monday in July until the first Friday of August
· Independence Day – July 4, or date observed


NOTE:  All holidays that occur within the dates of instructional time will be placed on the calendar according to their prescribed day of observation.
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