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POLICY AND PROCEDURE
Title:


CLASS ATTENDANCE (Financial Aid)
Policy No.:

3.2
Department:   
Academic Affairs

Contact:

Vice-President of Academic Affairs 
Policy

Because faculty have not consistently been able to provide “last date of attendance” information in the past, a recent audit by GBC’s external auditors found GBC to be non-compliant with Federal regulations. Providing this information is a requirement of the U.S. Department of Education for all institutions whose students receive federal financial aid. Failure to comply could result in massive fines to GBC, and, even worse, loss of federal aid to our students.

Procedure  
To follow the above policy, the GBC Faculty Senate recommends that faculty members take regular attendance in all of their classes. It is further recommended that faculty members will document on their grade rosters the last date of attendance for any student who receives a grade of W/F/or Incomplete. A column on the official GBC grade rosters is provided to record the last date of attendance for these students.  This protocol will not be necessary for students who withdraw themselves.
Approved by the Faculty Senate:  October 20, 2006

Approved by President’s Council:  October 31, 2006
Contact the assistant to the president for any questions, corrections, or additions.
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