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POLICY AND PROCEDURE   

Title:


Professional Advancement, Academic Faculty
Policy No.:

3.62
Department:   
Academic Affairs

Contact:

Vice-President for Academic Affairs

Policy

It is recognized that academic faculty members of Great Basin College may wish to further their education to enhance their knowledge and skills to a level that will also increase their placement on the GBC faculty pay scale. This policy recognizes that both faculty members and the GBC administration shall know of and be in agreement of these endeavors in advance of the completion of work toward this end. 
In approving a program of professional advancement, GBC will follow all applicable NSHE Code as stated in the NSHE Procedures and Guidelines. This is found in Chapter 3, Section 3, subsections 2 and 3 of the NSHE Procedures and Guidelines Manual. 
Procedures
To concur with Chapter 3, Section 3, subsections 2 and 3 of the NSHE Procedures and Guidelines Manual, the GBC Professional Advancement Program Agreements and Approval Form will be used as the basis of approving a professional advancement program. This form may be found in the Forms chapter of GBC Policies and Procedures.

Approved by PC:  February 10, 2015

Contact the assistant to the president for any questions, corrections, or additions.
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Professional Advancement Program Agreement and Approval Form
This form is to be completed for administrative approval of a Great Basin College academic faculty member to pursue a program of professional advancement that will also advance the faculty member on the pay scale. The information requested in this form is based on the requirements of the Nevada System of Higher Education Board of Regents as presented in the Procedures and Guidelines Manual, Chapter 3, Section 3, subsections 2 and 3. These procedures are on the reverse side of this form. The faculty member seeking professional advancement agrees to abide by these NSHE procedures.

In addition to the information provided on this form, there must be a written formal request signed and dated by the faculty member and submitted with this form. The written request must include details about the type of program to be pursued, its value to the individual and the college, and the expected sequence of coursework to be completed. Upon completion of the approved degree program and/or program course work, the faculty member’s salary placement will be reevaluated.  The revised salary placement must be approved by the college President. 

The applicant agrees to complete the program indicated here and as detailed in the accompanying written request.

Degree to be completed:

______________________________________

Number of credits to be completed:
______________________________________

Institution to be enrolled into:

______________________________________

Expected completion date:

______________________________________

Expected pay scale grade upon completion:
_______________________________

Applicant name:


______________________________________

Applicant signature:


______________________________________

Vice President or Dean name:

______________________________________

Vice President or Dean signature:
______________________________________

NSHE, Applicable Procedures and Guidelines Sections

2. Degree Programs 

a. The academic faculty member wishing to advance on the salary schedule by completing a bachelor’s, master’s or doctorate degree (grades 2, 3, 4 and 5) must submit a written formal request. 

b. Upon appropriate vice presidential/dean approval, a formal professional advancement agreement will be written. The program must identify the anticipated program and program completion date. The agreement is not valid unless the appropriate vice president/dean and the faculty member sign the agreement. 

c. Upon successful completion of the degree program, the faculty member must submit official verification to his/her official personnel file. In the event the degree program is not completed in the anticipated time frame, the faculty member will notify the appropriate body in writing prior to the anticipated date of completion. A review of completed work will be made by the appropriate body for consideration of movement on the schedule. Grade movement will not occur without the approval of the president. 

3. Credit Course Work 

a. The academic faculty member wishing to move across the grades by completing credit course work must comply with the provisions of the Board of Regents’ policy. That is, grade 2 requires upper level/division undergraduate credit hours, grade 3 and 4 require graduate credits. The faculty member must submit a written formal request to the appropriate body. The appropriate body will forward the recommendation to the appropriate vice president/dean. The appropriate vice president/dean will notify the faculty member of approval/non-approval within 20 working days from receipt of the application. 

b. Upon successful completion of the agreed upon course work, the faculty member must submit official grade verification to the faculty member's official personnel file. The faculty member will not be eligible for grade movement until all requirements for advancement have been met. When the approved courses total the credits required for advancement, the faculty member must notify the human resources director.

(NSHE Procedures and Guidelines Manual, Rev. 48 (12/13) Chapter 3, Page 13)
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