
GREAT BASIN COLLEGE 
PRESIDENT’S COUNCIL 

January 13, 2015 
1:30 p.m. 

 
PRESENT: Mark Curtis, Mike McFarlane, Sonja Sibert, Lynn Mahlberg, Steve Theriault, 

Bret Murphy, Amber Donnelli, John Rice, Melinda Mott 
ABSENT: Cathy Fulkerson, DeMarynee Saili 
GUESTS: Pat Anderson 
 
 
 
1. Approval of Minutes – The minutes of the President’s Council meeting on December 9, 

2014, were approved. 
 
2. SGA Update – No report. 

 
3. Faculty Senate Update – Stephen Theriault 

Possible Action Item:  Request Approval of Grade Appeal Procedure  - PC has discussed 
this before.  The policy takes out anything regarding the instructor’s professional conduct. 
Student concerns about instructor conduct or activities unrelated directly to grades should 
follow the Student Grievance Procedure.  It also specifically states the burden of proof rests 
with the student. This policy would go into effect starting Fall 2015. President’s Council 
approved. 
Possible Action Item:  Request Approval of changing the definition of the General 
Education objective Personal/Cultural Awareness.  Recommendation to change, 
“Understand the roles of individuals in society…” to “Understand the diversity of 
individuals in society…”  President’s Council approved. 
Possible Action Item:  Request Approval to change upper-division General Education 
requirements for the BA and BSN degrees.  Recommended changing requirements from six 
integrative seminars to three credits of the currently required Capstone within the degree 
program and three credits from an Integrated Seminar outside of the student’s program 
discipline.  President’s Council recommends that the requirements should be three credits 
of the currently required Capstone within the degree program and three credits from an 
Integrated Seminar outside of the programs’ major focus.   
For Information/Possible Action Item:  Merit Pay for those hired within the Fiscal Year 
(July/June).  It was recommended that merit pay increases can be given to those that have 
been hired before March 1, each fiscal year, based upon the following pro-rata share of the 
award that would be given for annual service for time served on the job.  Employee would 
be given 100% merit if hired between July-September.  Employee would receive 75% 
merit if hired between October-December.  Employee would receive 50% merit if hired in 
January or February.   President’s Council approved. 
For Information/Possible Action Item:  Professional Development Procedure – reporting 
requirements of person receiving funds.  Recommendation that an employee receiving 
funds from the Professional Development funds shall prepare a one page memo about the 



meeting/event to the Chair of the Comp and Benefits committee.  President’s Council 
approved.  
For Information/Possible Action Item:  Recruitment and Selection of Professional Staff.  
This policy has been vetted with all groups.  Faculty Senate will vote on this on Friday.  It 
will be brought back to PC for approval at the next meeting. 
 

4. Classified Council Update – Melinda Mott reported the outstanding classified staff 
nomination process will begin at the next meeting.  The baked dessert sale is being planned 
for February.   

 
5. Institutional Research Update – Mark Curtis will be meeting with Cathy Fulkerson on 

Thursday on the information that is being given to the legislature.  He needs an explanation 
on some of the discrepancies in some of the data.   

 
6. 4.26 Smoking Policy – Pat Anderson presented the changes.  We needed to make the 

revisions because the State of Nevada revised its policy.  The revisions are the specific 
space from a building that one can smoke is 30 feet.  We have also included hookahs, e-
cigarettes and vapor pens as prohibited within the no smoking policy.  President’s Council 
approved the policy. 

 
7. Possession and Use of Medical Marijuana – Pat Anderson recommends adopting the policy 

as it is presented and we will assign a policy number to it.  Because GBC is federally 
funded we have to go with this wording.  President’s Council approved.  Pat will work with 
Mardell to determine where to put the policy in the Policies and Procedures book.   
 

8. 4.90 Travel Policy – Sonja Sibert reported the updates to the travel policy better define 
what items need preapproval, clarifies rates outside of regular per diem, clarifies 
reimbursement for personal use vehicle, and which meal rates to use when on a trip.  
President’s Council approved. 

 
9. Shared Governance Statement – President Curtis reported that shared governance has been 

a topic of discussion at the system level.  President Curtis reported he has also been talking 
with Laurie Walsh about shared governance and they have come up with this 
recommendation on the definition of shared governance for Great Basin College. We do 
not have a lot of contention with the way we do things at GBC and things are done in a 
very collegial way.  As part of the shared governance statement there is a recommendation 
to increase the members of President’s Council which would dispel any notion that this is a 
mysterious group that does its own thing. President’s Council discussed the shared 
governance statement and the potential of increase its members.  PC discussed the idea that 
shared governance goes all ways and that the administrators were asked not to attend 
faculty senate meetings unless asked.  There really isn’t a defined role of PC to begin with.  
It has developed over time to what it is now.  It is the recommending group to the President 
and the President has final authority.  Should membership on PC directly relate to the ratio 
of faculty/classified/students/administrative faculty?  President Curtis appreciated the 
honest discussion.  He doesn’t feel the request to increase the members of PC is 



unreasonable, but further deliberation is needed before President Curtis can make a 
decision. 
 

10. President’s Report – President Curtis will be travelling extensively the next three weeks.  
Then the legislative sessions will begin in February.   

 
11. Miscellaneous 
 
Sonja Sibert received three Bill Draft Request (BDR) questions today.  Sonja will usually be the 
person to respond to BDR questions and sometimes there is very little turnaround time to do so.  
It will be a very busy time for her office and the President’s office during the legislative session.   
 



































 

Great Basin College Smoking Policy DRAFT REVISION 

4.26 

Safety & Security 

Director Environmental Health, Safety & Security 

 

Policy 
Great Basin College has made an academic commitment to wellness. Part of that commitment is manifest 
in our compliance with the Nevada System of Higher Education and State of Nevada policy prohibiting 
smoking inside any building owned or leased by the State of Nevada or GBC/NSHE.  State law prohibits 
smoking in public buildings. (NRS 202.2491). 
 
Those who choose to smoke must know they have made a personal choice and must respect the rights of 
those who choose not to smoke.  As the U.S. Surgeon General has determined, members of the campus 
community experience negative health effects from second- hand smoke.  Those smoking must respect 
this.  
 
Procedures 
Smoking is prohibited in, near, or adjacent to any entrance or exit of any public building. The “no 
smoking zone” is a minimum of 30 feet, and a smoking location must be far enough away from the 
entrance or exit of any public building so that no smoke will drift or travel into the building or be smelled 
by any person entering or exiting the building. Authorized smoking locations must be outdoors in an area 
that is safe and free from any hazardous chemicals, materials, or conditions.  
(Nevada State Employee Handbook, revised July 2014)  
Smokers may also choose to use a sheltered area such as the one to the side of McMullen Hall.  
 
Respect for non-smokers must include common courtesy.  The use of tobacco alternative smoking items 
such as electronic cigarettes (e-cigarettes), hookah pipes, hookah pens or illegal substances   are 
prohibited within the no smoking policy. 
 
In the spirit of our institutional commitment to wellness [and respect], the College community looks 
forward to everyone’s cooperation. 
 
 
 

 



Section 32. Possession and Use of Medical Marijuana  

  

The Nevada System of Higher Education is sympathetic to the medical needs of our students, employees 
and visitors. A growing number of states, including Nevada, are enacting laws decriminalizing or 
legalizing the use, possession, delivery, manufacture, growth, distribution, production, and/or cultivation 
(hereinafter “use”) of medical marijuana. Federal law prohibits the use of medical marijuana on college 
and university campuses that receive federal funding. The following provisions shall govern the 
possession and use of medical marijuana on NSHE property.  

 1. The use, possession, or cultivation of marijuana, including for medical purposes, on any NSHE or 
NSHE foundation owned or leased property, or at any NSHE sponsored or authorized activity, is expressly 
prohibited.  

2. Students, employees, faculty, guests, and/or visitors who violate this policy are subject to applicable 
disciplinary, legal and/or administrative action.  

3. Each institution shall permit students who live on-campus or in housing that is owned or operated by 
the institution, to petition (“request”) for a release from the housing contract if they assert legal 
compliance with Nevada state law to use medical marijuana. Such students, who prove their compliance 
with state law, may, in accordance with the applicable institution refund policy, be released from their 
housing contracts and may receive a prorata refund of housing fees or rent paid.  

4. Each institution shall publish on its website and in its course catalog notice of the prohibited use, 
possession or cultivation of medical marijuana on NSHE or institution property in accordance with the 
provisions of this section and as prohibited student conduct defined in Title 2, Chapter 10.  

5. The Board of Regents recognizes the Nevada Legislature’s stated commitment to a program evaluating 
the medical use and distribution of medical marijuana to be conducted by the University Of Nevada 
School Of Medicine. Any NSHE institution may engage in medical marijuana research that is conducted in 
accordance with state and federal laws and regulations, provided that the following are obtained: (a) the 
prior written consent of the president of the institution, after consultation with the institution’s general 
counsel; and (b) legal authorization from the proper federal authorities for approved research purposes.  

 

(B/R 9/14)  Title 4, Chapter1, Page 30 
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Policy 
In general, employees who travel must seek to use the least expensive mode of transportation available within the 
constraints of time, safety, and schedule.  The college is obligated to advance or reimburse travel expenses permitted 
in this policy and by NSHE and the State of Nevada.  Reimbursement of travel expenses are to include only those 
expenses incurred by the immediate traveler and does not include expenses paid on behalf another traveler. The 
college expects timely submission of travel forms and the employee expects prompt reimbursement of travel 
expenses.  Travel safety is a major concern whether using state or private vehicles or rental cars.  Safety, cost, 
promptness and accuracy are the key concerns of the travel policy. 
 
Additional information regarding travel can be found in the NSHE Procedures and Guidelines Manual, Chapter 5, 
section 11.  However, Great Basin College’s policy may be stricter than the NSHE procedures. 
 

Procedures 
 

1.0 Method of Travel 
There are various options for using air travel, college or state vehicles, rental cars, and private vehicles.  These 
options are described in the procedures that follow. 
 
Travel should be by the least expensive method available when total travel time, salary of traveler, availability of 
college or state motor pool cars, and estimated cost of transportation are considered.  Careful planning and the use of 
internet booking will often allow for the purchase of airline tickets at discount rates.  However, such rates usually 
involve a penalty in the event the trip is not taken or the schedule is changed.  Employees may be held responsible 
for a penalty incurred if a trip is not taken or the schedule changed as a result of their own actions.  When the claim 
for payment is submitted, the college will determine whether the penalty was incurred as a result of employee action 
or of circumstances beyond the employee’s control. 
 
The controller’s office must be notified of any cancellations of travel or changes in flight plans. 
 
Transportation from air terminals shall be by courtesy or paid shuttle (rather than taxi) when such service is 
available.   
 
When traveling on college business, all employees are required to use vehicle seat belts and will require all 
passengers to use seat belts, where available. This includes all vehicles whether publicly or privately owned, leased 
or rented. 
  
GBC Policy and Procedure 4.30 (Vehicle Use) contains additional information about travel. 
 
 
 

2.0 Travel Requests & Advances 
2.1 Travel Approval.   The Employee Travel Request Authorization  (Authorization (T-1), with signature approvals, 
must be completed prior to any travel arrangements being made and/or travel occurring.  All travel must have 
approval by the department chair.  A list of  departmentof department chairs and the staff supervised will be 
provided to the controller’s office annually by the vice presidents.  In the absence of the appropriate signer for 
approval, substitutions may be made by the next higher level supervisor.  The administrator-in-charge may sign for 
the president; however, “Administrator-In-Charge” must be placed next to the signature. 
 
Out-of-state travel and foreign travel must have additional approval by the respective vice president or president.   
The only exception to the rule as noted is for out-of-state trips lasting 24 hours or less.  In such cases it is not 
necessary to obtain approval from a vice president or president.  An example of this would be a one day trip to Salt 
Lake City.    
 
2.2 Travel Advances.  The Employee Travel Request Authorization is also used for travel advances.  The completed 
request must be in the controller’s office five working days prior to departure to allow time for processing.  
Procedures include the following: 

 Advances will not be made for less than $50.00 or more than 80% of the estimated out-of-pocket expenses. 
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 Student Government officers may receive an advance of up to 100% of the estimated out-of-pocket 
expenses. 

 An advance will not be made if a previous advance has not been cleared. 
 Advances will be released no sooner than three working days prior to trip. 
 If receipts are provided, 100% of prepaid expense for air fare and/or conferences fees can be claimed for 

reimbursement as part of the travel advance. 
 Advances must be cleared within fifteen (15) working days after completion of the trip by filing a Claim 

for Employee Travel (T-2). 
 No advances are issued during the month of June. 

 
3.0 Use of GBC/State Vehicles & Personal Vehicles 

3.1 Use of Motor Pool/State Vehicles.   The college or state motor pool should be used when possible before 
renting a vehicle.  Travelers should check with motor pool if they plan to arrive or depart outside the motor pool 
business hours.  Las Vegas and Reno motors pools have arrangements with private rental agencies to provide after-
hours service.   
 
3.2 Private Vehicle Use for Employee’s Convenience.  If a private car is used for the convenience of the 
employee, the employee shall be reimbursed at one-half of the current mileage rate.  Air fare in lieu of the mileage 
allowance should only be used when it is the least expensive method of travel.  If the city is served by an airline and 
the employee wishes to drive a personal vehicle, the employee must be on annual leave or compensatory leave 
(classified employees) for the extra travel time involved.  Meals and/or expenses enroute will not be reimbursed 
under these conditions.  The travel claim should indicate that the employee was on annual or compensatory time or 
include a statement from the department head or supervisor justifying why the employee was not on annual or 
compensatory leave.  For example, if an employee is going to an approved conference in Washington, D.C., and 
wants to drive a personal vehicle, then the employee should not expect per diem for the extra days of travel, or travel 
days counting as work days.  
 
One exception to the above procedure is to permit private vehicle use, with full mileage allowance, during hazardous 
or potentially hazardous driving conditions upon a vice-president’s preapproval. 
 
3.3 Private Vehicle Use for College’s Convenience.  An employee using a personal vehicle at the convenience of 
the college will be allowed reimbursement at the current mileage rate if the total miles driven in one day do not 
exceed 50 miles from the duty station.  The following are the only exceptions allowed: 
 

 A vice-president preapproves in writing the employee’s use of a personal car in excess of the allowed 
mileage, and  

 The controller’s office confirms that a college vehicle was not available for the trip. 
 
The state mileage chart located at http://www.gbcnv.edu/controller/mileage_chart.pdf will be used to determine 
mileage.  Map Quest or Yahoo Maps will be used to determine mileage for out of state travel. The college approval 
must be attached to the claim when submitted to the travel controller’s office.  Employees will not be entitled to per 
diem meal reimbursement when the travel is 75 miles or less (one way) in a 24 hour period.   
 
If two employees travel in a private vehicle on college business, only one employee is entitled to mileage 
reimbursement. 
 
If a college vehicle is not available and an employee does not want to or cannot use a personal vehicle, then a rental 
car may be used. 
 
3.4 Private Vehicle Use with Student Passengers.  Employees shall not use a private vehicle for transportation of 
students on official trips without verifying with their insurance company that the vehicle and student passengers are 
properly covered.  When driving a private vehicle on college business, the employee’s personal insurance is primary 
in the event of an accident or loss. 
 
Students who are not employees of the college are not permitted to drive college, state, or rental vehicles. 
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4.0 Use of Rental Vehicles 
4.1 Car Rental.  If a car rental is being used, submit a DPO to the controller’s office with car rental information and 
a copy of the complete and approved Travel Request Authorization. 
 
4.2 Collision Deductible Insurance of Rental Cars.  Additional insurance charges to waive collision deductibles 
on rental cars are not an approved expenditure.  If the individual wishes to purchase the deductible, it will be at the 
individual’s expense.  Only approved companies have agreed to meet the minimum acceptable coverage’s 
established by the state risk management division on behalf of all state agencies.  Use of any other rental car 
company may expose the state to increased liability in the event of an accident and is prohibited. 
 
In the event an employee driving a rental car on college business is involved in a collision, the individual will submit 
a written report of the accident and request for payment of any charges through the employee’s vice-president. or 
director to the controller.  All billings or other related correspondence are to be attached to this report.  The 
controller vice president for business affairs will arrange for all such payments.  Individuals are not to make direct 
payment and seek reimbursement.  Such action may result in the individual absorbing the charge.  The employee’s 
insurance is not to be used to pay the bill.  This procedure will not be used to reimburse employees for collision 
deductible charges purchased in violation of state regulations. 
 

5.0 Allowable Travel Expenses 
 5.1 Lodging and Per Diem.  Persons traveling in-state shall receive travel reimbursement at the most current rates.  
Annually, the college will notify all employees specifying any changes in the per diem and the mileage rates (for 
private vehicles).  The controller’s office will have the up-to-date mileage and per diem rates. Lodging should only 
be claimed if traveler incurred lodging expenses.  The lesser of the CONUS rate or the receipt will be reimbursed.  
Lodging reimbursement will be based on the location the traveler stays each night.  Hotel receipts are required to 
substantiate the claimed lodging expense.  
 
The allowance for travel by private conveyance is one-half of the current rate if travel by personal vehicle is at the 
employee’s convenience.  Receipts are required for parking.  The private automobile allowance section above 
provides more information.  
 
Federal hotel and per diem rates are used for all travel.  Travelers may go to www.gsa.gov/perdiem  to access the 
rate tables.  Only the rates specified in the federal regulations were adopted and not the entire federal policy. 
  
In-State Rates.  The rates within Nevada will vary by locality.  For areas in Nevada where there are no specifically 
noted rates (non-surveyed areas), there is a standard hotel rate that is set periodically.   
  
It should be noted that exceptions to in-state rates for non-surveyed areas (areas other than Las Vegas, Reno or 
Carson City/Douglas County) may be made up to 150% of the standard federal rate and will require hotel receipts 
for reimbursement.  Lodging rates higher than the standard federal rate must be preapproved in order to receive 
reimbursement.  There are no exceptions for the surveyed areas (Las Vegas, Reno and Carson City/Douglas County) 
in Nevada.   
  
Out-of-State Rates.  Out-of-state travel will be reimbursed at the rate specified in the federal 
regulations.  Reimbursement above the stated rates for the area to which you are traveling may be made for 
attendance at conferences, meetings and training sessions with prior approval.  For surveyed locations, you may be 
reimbursed up to 175% of the standard federal rate.  For non-surveyed areas, you may be reimbursed up to 300% of 
the standard federal rate.  
  
Lodging taxes and other mandatory fees (such as resort fees) may be reimbursed in addition to the lodging rates.  It 
should be noted that if you choose to stay in a hotel which exceeds the lodging rate limits, you will only be 
reimbursed for the taxes on the authorized amount. 
  
Meal/Per Diem Rates.   The per diem rates will vary based on the federal rate table for the location.  To view the 
per diem rate for your primary destination to determine which rates apply, go to www.gsa.gov/perdiem.  All days 
meals will be paid at the rate of the primary business destination. 
 
Eligibility for meal reimbursement for both in-state and out-of-state travel is determined by departure and arrival 
times as follows: 
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 Must leave before 7:00 a.m. or return after 10:00 a.m. to claim breakfast. 
 
 Must leave before 11:00 a.m. or return after 3:00 p.m. to claim lunch. 
 
 Must leave before 5:00 p.m. or return after 7:00 p.m. to claim dinner. 

 
Only meals which have been paid by the traveler may be claimed.  When conference registration fees include meals 
the traveler cannot seek reimbursement as a per diem request.  However, employees may receive reimbursement for 
breakfast even though continental breakfasts are provided.  It is the traveler’s responsibility to take into 
consideration, even if they cannot attend the function when meals are provided. 
 
Travel Guidelines for Distances 75 Miles or Less (one way). When an employee travels 75 miles or less (one 
way), for a period of less than 24 hours, the employee is not entitled to receive reimbursement for meals for the day.  
The employee is entitled to reimbursement for mileage (if using their personal vehicle) at the rates stated in the State 
Administrative Manual. 
 
Incidental Expenses. Up to $5.00 per day can be reimbursed for incidental expenses:  luggage handling, metered 
parking, subway/bus use, highway toll charges, and tips (receipts not required).  The controller’s office will provide 
reimbursement procedures for washing college vehicles.  Unless otherwise agreed upon, the employee’s regular 
work station will be used as the reference for determining private vehicle mileage and for reporting departure and 
return times for per diem calculation. 
 
Overnight Lodging within 50 Miles of Principal Station. Reimbursement for overnight lodging in areas less than 
50 miles from the principal station must be justified in writing, approved by the individual authorized to approve 
such travel, and included with the “Claim for Employee Travel Expense” form. These expenses will not be allowed 
unless: 
 
1. Inclement weather conditions make travel difficult. 
2. Late official meetings are required. 
3. Individuals involved are conference hosts responsible for meeting arrangements.  Send justification for approval 
to the individual authorized to approve such travel.  
 
5.2 Duplication of Per Diem Items.  Claims for per diem allowance must take into consideration meals or lodging 
included in conference registration fees and for meals served on public transportation without additional cost to the 
traveler. 
 
5.3 Parking or Vehicle Storage Fee.  Parking or storage fees will be allowed when considered necessary for either 
college or private cars.  Charges should be itemized in the detail column and the amount entered in the 
transportation cost column.  Receipts are required for parking and storage. 
 

6.0 Travel Expense Reimbursement Procedures 
Within fifteen (15) working days after completion of a trip, the Claim for Employee Travel (T2) must be filed in the 
controller’s office.  If an advance has been received, the traveler will indicate the total cost of the trip, amount of 
advance received, and the amount either due traveler or due the college.  The Claim for Employee Travel must be 
routed through the proper administrative channels.  If bus, airplane, or railroad were used, the traveler’s portion of 
the ticket must be attached to the claim form.  If the person claiming reimbursement has signature authority for such 
travel, then the form must be signed by that person’s supervisor or a higher level person.  
 
A copy of the GSA allowance for lodging and M & IE must be included for out of state travel with the employee 
travel claim.  
 
6.1 Airline tickets.  If travelers use their personal funds for the purchase of airline tickets or the payment of 
conference/workshop registration fees, reimbursement can be made prior to travel as an advance on the travel 
request form or after completion of the travel on the claim form as long as original receipts are submitted with the 
form. 
 
6.2 Conference Fees.  Conference registration fees may be paid in advance directly to the conference.   For payment 
of registration fees, submit a request for check to the controller’s office with attached information pertaining to the 
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conference registration with a copy of a complete and approved Travel Request Authorization. Only original 
receipts will be accepted. When registration fees provide for a meal, employees should not request additional 
reimbursement for the meal. When a meal is provided at an event and is listed as an optional item on the registration 
form at a cost exceeding the state reimbursement rate, the excess amount will not be allowed as part of the 
registration fee. The employee is personally responsible to pay the excess amount. 
 
6.3 Out-of-State Reimbursement.   Persons on out-of-state status shall receive meals at the U.S. General Services 
Administration (GSA) per diem rate listed for that locality regardless of actual cost and only when the meals are not 
covered by event fees. Receipts are not required for meals. 
 
Employees shall receive reimbursement for personal lodging expense based on the federal GSA lodging per diem 
rate for that locality. A receipt will be required for all out-of-state lodging reimbursement. Exceptions to the 
maximum out-of-state lodging rates must be approved in advance based upon justifications supplied by the 
department and approved by a vice president or president on the travel request form. For GSA surveyed areas, 
exceptions may be made for up to 175% of the federal rate for each specific destination. For GSA non-surveyed, 
areas, exceptions may be made for up to 300% of the federal rate for each specific destination. 
 
6.4 Combining College Business and Personal Travel.  Separating college and personal travel expenses poses 
certain auditing problems for the controller’s office. Employees who incorporate private and college travel must 
demonstrate the costs borne by the college are not increased by the personal travel. The employee must clearly 
delineate the private and college charges when submitting a claim for travel. When college and private travel is not 
clearly delineated, the travel processor will determine the reimbursement due the employee.  If in doubt about the 
calculation of reimbursement, contact the controller’s office. 
 
6.5 Non-Travel Items.  Travel claims filed in conformity with these regulations shall be considered full 
compensation for all meals and lodgings.  Toll calls should be charged to a telephone/personal credit card, not to a 
hotel bill unless the phone numbers called are printed automatically on the billing for verification.  In addition, state 
employees staying at hotels or motels that charge a fixed daily rate for having a phone in the room cannot be 
reimbursed for this expense if it exceeds the established lodging reimbursement rate.  If the charges for the in-room 
phone are based on its usage or activity, the employee may claim these telephone charges if he/she details the 
numbers called and certifies the phone calls were made for business purposes or if the phone numbers called are 
automatically printed on the billing for verification.  Personal phone calls will not be reimbursed. 
 
Travel claims filed in conformity with these regulations shall be considered full compensation for all meals and 
lodging, including tips, and for minor miscellaneous expenses such as local telephone calls.  Toll calls may be 
itemized and reimbursement claimed, if college-related, but the person and place called must be stated and the claim 
must be supported by a receipt. 
 
Staff members attending conferences or meetings may be reimbursed less than the amounts listed if so specified by 
the vice president or president before the trip is undertaken.   
 

7.0 Team or Group Travel   
Team travel is defined as any student group travel whose group is a team, class or other organization directly 
affiliated with and sponsored by the college.  Team travel may include travel expense of college employees who are 
required to accompany the student group and is appropriately chargeable to team travel expense. 
 
Cash advances for team travel may be secured by submission of a departmental purchase order at least 72 hours 
prior to the time the check is required.  Within 15 working days after the completion of the trip, a special expense 
form must be filed with the controller’s office. The employee who accompanies a team or student group is 
responsible for paying all reimbursable expenses for the team’s travel.   
 
All items on the expense report must be supported by either a vendor’s receipt or receipt for team travel expenses 
list.  The group will be reimbursed on actual expenditures, not to exceed the state per diem and lodging rates.  
Team travel signature, class waiver and expense forms are available on the controller’s office website 
at www.gbcnv.edu/controller/field trip. All students must complete a Class Waiver, Release & Indemnification 
Agreement prior to the trip. 
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8.0 Grant-Funded Travel  
Personnel on grant-funded, assignments may be reimbursed for travel as determined by the dean or director 
concerned.  In these cases, charges for individual meals and lodging may not exceed the limits set by the most 
restrictive travel policy, usually the state guidelines. 
 

9.0 Travel Expenses for Applicants for Professional Positions 
Applicants for professional positions may be reimbursed for travel for an interview based on actual expenses to a 
limit of $750.00. 
  

10.0 Foreign Travel 
Persons traveling out of the country shall receive travel reimbursement at the most current federally established per 
diem rates.   The rates for countries and major cities can be found at the U.S. Department of State website 
at http://www.state.gov.  The college will pay the daily meal and incidental rate for the location without requiring 
receipts.  However, for lodging reimbursement, a receipt is required and the college will reimburse the actual cost up 
to the maximum approved lodging amount for that city.  Reimbursement is paid in U.S. dollars; therefore, 
documentation of the exchange rate at the time of travel is necessary to convert foreign payments into U.S. dollars.  
 
 
 
 
 
 
 
 
 
 
Revised:  October 2, 2012 (clarification from NSHE audit) 
Approved by PC:  April 10, 2007, February 9, 2010, March 23, 2010 but effective May 1, 2010, May 10, 2011, October 2, 
2012, June 10, 2014, January 13, 2015 
Contact the assistant to the president for any questions, corrections, or additions. 
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Shared Governance at GBC 

Shared governance embraces the notion that all perspectives at a college have value in decision making 
and can move the institution forward to meet the challenges of higher education today and in the 
future.   ADD SUMMARY AAUP ETC 

In adhering to the philosophy of shared governance, GBC administration, faculty, and staff contribute to 
the development and implementation of actions (including policies and procedure) for GBC.  The 
development of actions occurs within standing and ad hoc Senate Committees in consultation with 
administrative offices, as needed.  Committees vote to advance actions to the Senate for consideration.  
The Senate may require changes and delay voting until a later date.  A simple majority vote is required 
to recommend action to President’s Council (PC)for consideration.  Actions of the Senate shall be 
reported to the President by the Faculty Senate Chair.   

President’s Council is a college-wide governing body comprising representatives from administration, 
faculty, classified staff, and students.  PC considers actions recommended by Senate.   All members of PC 
are voting members in recommending actions forwarded by Senate, but the President makes final 
decisions.   Members of PC include: 

Administrative Representation: 
The President 
Vice President of Academic Affairs 
Vice President of Student Services 
Vice President of Business Affairs 
Dean of Applied Science 
Dean of Health Science and Human Services 
Administrative Assistant to the President  

 
Faculty Representation: 

Faculty Senate Chair 
Faculty Senate Vice-Chair 
Out-going Faculty Senate Chair or an At-large Teaching Faculty  
At-large Administrative Faculty Representative 
 

At-large faculty members of PC are nominated and approved in Senate. 
 

 Classified Staff Representation: 
Classified Council Co-Chairs 
 

Student Representation: 
Student Government Association President 

 

PC may recommend changes to actions before final consideration.  Recommended changes are reported 
to committee chairs by the Faculty Senate Chair.  The Senate Committee shall work with Administration 
to re-draft an action and may choose to reject recommended changes.  Any changes recommended by 
PC are subject to appeal and review by the faculty.  Revised policies and procedures are voted upon in 
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Senate and recommendations are re-submitted to President’s Council for consideration and 
recommendations to the President.   

The President is the final decision-maker on all actions.  All decisions made by the President are 
reported to Faculty Senate by the Faculty Senate Chair.  If a presidential decision meets with significant 
faculty opposition, at the discretion of the faculty senate chair, or by resolution of faculty senate, the 
President shall reconsider under advisement with faculty and PC. 
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